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pos:

Ilepeueny Komnemenuuii, UHOUKAMOPOE KOMNEMEHYUN U OeCKpUnmo-

Kon

HanmenoBaHue pe3yabTaTta 00y4eHus

OK 1.

Bri6upath ciocoObl pelieHus 3a1a4d MpoPecCuOHANbHON AESITEIbHOCTH
IPUMEHUTEJIBHO K PA3JIMYHBIM KOHTEKCTaM;

OK 2.

lcriosp30BaTh COBPEMEHHBIC CPEACTBA TIOMCKA, aHAIM3a U MHTEPIIPETAIIUH
MH(POPMALINU, U HHPOPMALIMOHHBIC TEXHOJOTHH ISl BHITIOJTHEHUS 3a/1a4
Mpo(eCCHOHATEHON TESITEIIBHOCTH;

OK 3.

[[naHupoBaTh U peaan30BbIBATH COOCTBEHHOE MPO(PECCHOHATIBHOE U JIMY-
HOCTHOE pa3BUTHE, MPEANPUHUMATEIBCKYIO JEATEIbHOCTh B MPOQEeccHo-
HATbHON cdepe, UCTOIb30BaTh 3HAHUS MO MPaBOBOM M (pUHAHCOBOW Tpa-
MOTHOCTH B Pa3JIMUYHBIX KHU3HECHHBIX CUTYAIIHIX;

OK 4.

9(1)(1)CKTI/IBHO BBaHMOHeﬁCTBOBaTB 141 pa6OTaTI> B KOJUICKTHMBC 1 KOMaH/JIC,

OK 5.

OCylIECTBIIATh YCTHYIO U MMUCbMEHHYI0O KOMMYHUKAIMIO Ha TOCY/1apCTBEH-
HOM si3bike Poccuiickoit deepalivy ¢ yueToM 0COOCHHOCTEH COLUATbHOTO
1 KYJIbTYPHOTO KOHTEKCTA;

OK 6.

[IposBIATE TPaKTAHCKO-TIATPUOTHUYECKYIO TO3ULHUI0, JAEMOHCTPUPOBATH
OCO3HAHHOE ITOBEJICHHE HA OCHOBE TPAJULIMOHHBIX POCCUUCKUX JTYXOBHO-
HPABCTBEHHBIX LIEHHOCTEW, B TOM YHCJIE C YYETOM FapMOHM3ALUA MEXKHa-
[IHOHAJIBHBIX U MEXPEJIUTHO3HBIX OTHOUIEHNUW, IPUMEHATh CTAaHAAPTHI aH-
TUKOPPYILMOHHOI'O ITIOBEICHUS;

OK 7.

ConeficTBOBaTh COXPAaHEHHUIO OKPY)KAIOLIEH Cpelbl, pecypcocOepexreHHIo,
MPUMEHATH 3HaHHUS 00 M3MCHCHHUH KJIMMaTa, MPUHITUITE OEPEKITMBOTO TPO-
M3BOZICTBA, 7()()EKTUBHO ACHCTBOBATH B UPE3BHIYANHBIX CUTYAIIHSX;

OK 8.

lcrionb30BaTh CpencTBa (PU3NYECKON KYJIbTYpPbI JAJII COXPAHEHUS U YKPETI-
JIEHUS! 3I0POBbs B Mpouecce Npo(ecCHOHaIbHON eATeIbHOCTH U MOAep-
PKaHUsl HEOOXOMMOT0 YPOBHS (PU3HYECKON MOATOTOBICHHOCTH

OK 9.

[Tonb3oBaThCsa NpodhecCHOHaTBHON TOKYMEHTAlMEH Ha rOCY1TapCTBEHHOM U
MHOCTPAHHOM SI3BIKaX;

K 1.1.

OcymiecTBIATh MOJATOTOBKY pabOuMX IJIaHOB-TPA(UKOB BBITIOTHEHUS I10-
JIEBBIX padoT;

[IK 1.2.

BrinonHsaTh pa3paboTKy U BbIIAUy 3aJaHUM JJI PACTEHUEBOIUYECKUX Opu-
raj;

[IK 1.7

OcyiiecTBiATh MOATOTOBKY HMH(OpPMALMK AJII COCTABJICHHS MEPBUYHOU
OTYETHOCTH.

[IK 2.1.

CocTaBasTh NporpaMMbl KOHTPOJIS Pa3BUTHSI pACTEHUN B TEUCHHE BEreTa-
11H;

[1IK 2.2.

VYcraHaBauBaTh KajJ€HJApHBIE CPOKH MPOBEACHUS TEXHOJIOTMYECKUX OIle-
panuif Ha OCHOBE ompeseneHus peHoIorndeckux a3 pa3BUTHS paCTCHUN;

I[IK 2.9

[IpoBoauTh aHanu3 U 00pabOTKy MH(MOPMAIMK, TOJIYYEHHOU B XOJ€ MPo-
1ecca pa3BUTHs paCTEHUM, U pa3padaThiBaTh MPEAJIOKEHHUS IO COBEPIICH-
CTBOBAHHUIO TEXHOJIOTMYECKUX MPOIIECCOB B PACTEHUEBOICTBE.

B

pe3yibTare OCBOSHUs YyuyeOHOW nuctuiuinHbel  «MHpopmarmon-



HBIETEXHOJIOTUU B MPO(PECCUOHANBHOMN AESITETbHOCTHY» 00yUYaIOUIUiics JOKEH 00-
JaiaTh 3HAHUSIMHU:

3 1 - OCHOBHBbIE TOHATHS ABTOMATU3UPOBAHHONW 00pabOTKK MH(pOpMALH;

3 2 - 001mMid COCTaB U CTPYKTYPY HNEPCOHATBHBIX KOMIBIOTEPOB M BBIUMCIIU-
TEJbHBIX CUCTEM;

3 3 - cocraB, GQyHKIUHU U BO3MOXHOCTH HMCIIOJIb30BaHUS MH()OPMALIMOHHBIX
UTEIEKOMMYHHUKAITMOHHBIX TEXHOJIOTH B IPO(ECCUOHATILHON eI TEIbHOCTH;

3 4 - meToBl U cpeacTBa coopa, 00pabOTKH, XpaHEHUs, Nepeladl U HaKOI-
JeHUSIMHPOPMAIIH;

3 5 - 6Ga30BBIE CUCTEMHBIE TIPOTPAMMHBIE TIPOAYKTHI U TTAKEThI MPUKIAAHBIXITPO-
rpaMM B 00J1acTy poeccuoHaIbHON 1eATEIbHOCTH;

3 6 - OCHOBHbIE METOIBI W  MpHUEMBI  oOecreyeHus: HH(HOPMAaIMOHHON
0€30I1aCHOCTH.

U YMEHHUSIMM:

VY 1 - ucronp30BaTh TEXHOJIOTUU cOOpa, pa3MeIleHus, XpaHEHHs], HaKOILJIe-
HUsl, IpeoOpa3oBaHus U IMepeladd JaHHBIX B MPOPECCHOHATBHO OPUEHTHUPOBAH-
HBIX THPOPMAIIMOHHBIX CUCTEMAX;

VY 2 - ucnonb3oBath B MPOQPECCUOHAIBHOMN NEATEIbHOCTH Pa3InYHbIE BUJIbI
IPOrpaMMHOTr0 0OecreueHusi, B TOM YHCIIe CIEIMaIbHOTO;

VY 3 - npuMeHSTh KOMITBIOTEPHBIEC U TEIEKOMMYHUKAIIMOHHBIE CPEICTBA.

2. Onucanue noxazameneil (munoe 3a0anuil) u Kpumepuee oueHKU (YKa3anus no oye-

HUBAHUIO U pe3yibmam ouenueanuﬂ) uHOuKamopoe Komnememmﬁ ona npoeeoeuu;l
meKyuieco KOoLmpoJisa u npomeafcymounoﬁ ammecmavuuu

Tun 3aganuil VYKa3zaHHus 110 OLICHUBAHUIO Pe3ynbTaT oneHnBaHus
JUTST Ka)KIOTO THIIA 3aJaHuit (6ambl, MOTy4YEeHHBIE 32
BBITIOJIHEHHUE 3a]1a-
HUSI/XapaKTepUCTUKA
MIPaBIWJIBHOCTH OTBETA)
3amaHue 3aKpBITOrO TH- | 3aJaHue 3aKPhITOTO THIA ¢ BRIOOPOM HPABHUIIEHOTO CoBnasieHHe C BEPHBIM OTBETOM
na ¢ BEIOOPOM MPaBWIIb- | OTBETA CYMTACTCS] BEPHBIM, €CJIU MTPABUIILHO yCTa- otieHuBaeTcs 1 GajuioM; HeBep-
HOTO OTBETa HOBJICH OTBET HBIIl OTBET MJIM €T0 OTCYTCTBHE
— 0 GasuoB.
JIn6o yka3piBaeTcsl «BEpPHO»/
«HEBEPHO»
3ajaHue 3aKphITOro TH- | 3aJaHue 3aKpbITOrO THIA HA YCTAaHOBJICHHE COOT- [MonHOE coBNafeHnE ¢ BEPHBIM
Na Ha yCTaHOBJICHHE BETCTBHS CUUTACTCS BEPHBIM, €CJTH PABUIIBHO OTBETOM OlleHHBaeTcs 1 Gayiom;
COOTBETCTBUS YCTaHOBJICHBI BCE COOTBETCTBUSI (TIO3UIIMU U3 OJTHO- | HEBEPHBIH OTBET WM €r0 OTCYT-




r'0 CTOJIOIA BEPHO COTIOCTABIICHBI C MO3UIIUIMU JIPY-
Toro)

ctBue — 0 OayIoB.
JInGo yka3wpiBaeTCs «BEPHO»/
«HEBEPHO

3amaHne 3aKpBITOTO TH-
1a Ha yCTaHOBJICHHE
[IOCJIEIOBATEILHOCTH

3ajgaHue 3aKpHITOTO THIIA HA YCTAHOBJICHHE TTOCTE-
JIOBATEIbHOCTH CUUTACTCS BEPHBIM, €CIIN TIPABUIIb-
HO yKa3aHa BCsI ITOCIIEA0BATEIBHOCTD UMD

[TonHoOE coBnageHue ¢ BEpHbIM
OTBETOM OIlcHHBaeTCs 1 OaIoM;
€CITH JOTYIIEHbI OIIHOKH WIIN
OTBET OTCYTCTBYeT — 0 6aIoB.
JInbo yka3eiBaeTcs «Bep-

HO»/ «HEBEPHO».

3amaHre KOMOUHHUPO-
BAaHHOT'O THIIA C BLIOO-
POM OJTHOTO BEPHOTO
OTBETa M3 YETBIPEX
MPEIIOKEHHBIX 1 000C-
HOBaHHEM BEIOOpa

3aﬂaHI/Ie KOMGI/IHHpOBaHHOI‘O THIIA C BbIGOpOM on-
HOI'O BEPHOI'O OTBCTA U3 NPECAJIOKCHHBIX C 000CHO-
BaHHUCM BI)I60pa OTBCTA CUUTACTCA BEPHBIM, €CJIN
MpaBUJIbHO YKa3aHa unq)pa " MMPUBCACHBI KOPPEKT-
HbIC apT'YMCHTBI, UCIIOJIb3YCMbIC IPU BLI60p€ OTBC-
Ta.

CoBrajieHHEe C BEPHBIM OTBETOM
oreHuBaercs 1 6amiom; HeBep-
HBIH OTBET UJIM €T0 OTCYTCTBHE
— 0 6amoB.

JIu6o ykassiBaeTCs «BEp-

HO»/ «HEBEPHO.

3amanre KOMOUHHUPO-
BaHHOTO THIIA C BBIOO-
POM HECKOJIbKUX BapH-
AHTOB OTBETA U3 Mpe/l-
JI0)KEHHBIX U Pa3BEpHY-
THEIM 00OCHOBAaHUEM BBI-
6opa

3ajaHue KOMOMHUPOBAHHOTO THIIA C BBIOOPOM He-
CKOJIBKMX BapHAaHTOB OTBETA U3 IIPESIUIOKEHHBIX C
000CHOBaHNEM BEIOOpA OTBETOB CUUTAETCS] BEPHBIM,
€CJIM MPaBIIBHO YKa3aHbl HU(PHI U IIPUBEICHBI
KOPPEKTHBIC apr'yMEHTBI, HCIIOJIb3yeMBbIE IIPU BBIOO-
pe oTBeTa.

[TonmHOE coBNaicHUE C BEPHBIM
OTBETOM OIlcHHBaeTCs 1 OamIoM;
€CITH JIOMYIIEHbI OIIHOKU TN
OTBET OTCYTCTBYeT — 0 6aIoB.
JIu6o yka3biBaeTCs «BEp-

HO»/ «HEBEPHOY.

3amaHue OTKPBITOIO
THIIa C Pa3BEPHYTHIM
OTBETOM

3aaHle OTKPBITOTO THIIA C Pa3BEPHYTHIM OTBETOM
CUMTAETCS BEPHBIM, €CIIM OTBET COBIANAET C 3Ta-
JIOHHBIM I10 COJIEP’KAaHUIO U IIOJHOTE.

IlonHbIi IpaBUIBHBIN OTBET Ha
3aJjaHKe OllCHUBAeTCs 3 Oaia-
MHU; €CJIH JOMYIICHa OTHA
OINOKa/HETOYHOCTH/OTBET Mpa-
BWJIBHBIN, HO HE MOJTHBIN — 1
0asut, eciii TOMyIeHO OoJiee
OTHOY OITMOKN/OTBET HEIpa-
BIJIBHEIN/ OTBET OTCYTCTBYET —
0 6ammoB

JInbo yka3weiBaeTcs «Bep-
HOY»/«HEBEPHOY.

3. YP08HM CJLOAHCHOCMU OUECHOUHbBIX Mamepuaios

HanmeHnoBanue

XapakTepucTHKa

BpeMH BBITTOJTHCHUA

BazoBruiit

Bocnpoussenenne, TepMuHONIOTHUs, GaKkThl, TapaMeTpbl, TECOPHH,
TIPUHIIATIBL.
Tun 3amanus: 3a1aHus ¢ BEIOOPOM OTBETa, KOMOMHUPOBAHHBIC 3a-
JTaHUS

1-3 mMuH.

IToBBIIIEHHBINH

IIpumeneHnue 31aHUI B TUIIMYHOM CUTYallUU, PELIEHUE TUIIOBBIX
3a]1a4, COIIOCTABIIEHHE, TIOCIIEN0BATEIBHOCTD.
Tun 3amaana: KOMOMHHPOBAHHBIE 3aaHNUS, 3aJJaHUS C Pa3BEPHY-
TBIM OTBETOM

3-5 MUH.

Bricoxuii

IIpumeHeHye 3HaHUN B HECTAHIAPTHOM CUTYyallUH, PEILIEHUE HETH-
MOBBIX 33/1a4, AITOPUTMBI, J0Ka3aTeIbCTBA, 0OOCHOBAHUS.

Tun 3aganud: 3ajaHNs HA YCTaHOBIIEHHE TOCIIEA0BATENILHOCTH U
COOTBETCTBHSI, 3a[JAHUs C PA3BEPHYTHIM OTBETOM

5-10 muH.

4. Cuenapuu 6bInoONHEHUA MECMOBBIX 3A0AHUIL.

Twun 3amanus

TlocnegoBaTenbHOCTD IEUCTBUI NPU BBITIOJTHEHUH 3aJIaHUS

3amaHue 3aKpBITOTO THIA C BBIOO-
pOM MPABUILHOIO OTBETA

3. 3anmcarh OTBET.

1. BuumarensHo IIPOYNUTATh TCKCT 3a1aHUA.
2. BuumarensHo MIPOYUTATH CITMCOK ITPEANOJIAra€MbIX OTBETOB.

33}IaHI/Ie 3aKpBITOT'O THUIIA HA yCTa-

HOBJICHHEC COOTBECTCTBUA

OXNIAIOTCA Tapbl 3JIEMEHTOB.

1. BuumarensHo MIPOYUTATh TCKCT 3alaHUA U IOHATH, YTO B KAYE€CTBE OTBETA

2. BHnmartensHO poYnTaTh 00a CIHMCKA: CIHCOK 1 — BOIPOCHI, yTBEPKICHNUS,
(aKThl, TOHSTHUS M T.J.; CIIUCOK 2 — YTBEP)KACHUS,




CBOMCTBA OOBEKTOB U T.JI.

3. ComocTaBHUTh JIEMEHTHI CITACKA | ¢ AeMeHTaMu cricka 2, chopMUPOBaTh
Tapbl SJICMEHTOB.

4. 3anmcatp onmapHO OYKBHI M HU(PHI (B 3aBUCHMOCTH OT 3aJaHNs) BapHaH-
TOB oTBeTa (Hanpumep, Al mmu b4)

3agaHue 3aKphITOrO THIIA Ha yCTa-
HOBJICHHE TIOCIIEI0BATEIHHOCTH

1. BHrMaTensHO MPOYNTATh TEKCT 33AaHUSI U TOHATH, YTO B KAYECTBE OTBETA
OXXHMJAETCS IOCJIEI0BATENLHOCTD 3JIEMEHTOB.

2. BHIMaTenbHO IPOYNTATh MPEIOKCHHBIE BAPUAHTHI OTBETA.

3. ITocTpouTs BEpHYIO MOCIIEN0BATENHLHOCT U3 PEJIOKEHHBIX 3JIEMEHTOB.
4. 3anmcatb OyKBBI/IM(PHI (B 3aBUCHMOCTH OT 33/1aHHs1) BAPUAHTOB OTBETA B
HYXXHOMH TIOCJIeI0BATENILHOCTH Oe3 Mpo0eioB 1

3HaKOB NpenuHanus (Hanpumep, BBA nnu 135)

3amanre KOMOMHUPOBAHHOTO THIIA
C BBIOOPOM OJTHOTO BEPHOT'O OTBETA
U3 YETBIPEX MPEII0KCHHBIX U
000cHOBaHKEM BEIOOpa

1. BHMMAaTeNbHO NPOYMTATh TEKCT 3aJaHUS U TIOHATH, YTO B KAUECTBE OTBETA
0)KMJAETCsI TOJIBKO OJIMH U3 TPEJUIOKEHHBIX BApUAHTOB.

2. BHUMAaTeNbHO NPOYHTATh NPEUIOKEHHBIEC BAPHAHThI OTBETA.

3. BeiOpats oauH 0TBET, HanboJee BEPHBIH.

4. 3anmcatpb TOIBKO HOMEp (WK OyKBY) BRIOPAaHHOTO BapHaHTa OTBETA.

5. 3amucath apryMeHThl, 000CHOBEIBAIOIINE BEIOOP OTBETA

3amarre KOMOMHHPOBAHHOTO THITA
C BBIOOPOM HECKOJIBKHUX BAPUAHTOB
OTBETa U3 MPEJIOKECHHBIX U Pa3-
BEPHYTHIM 000CHOBaHHMEM BBIOOpa

1. BHUMAaTeJIBHO NPOYNTATH TEKCT 3alaHUs U MTOHSATH, YTO B KAUECTBE OTBETA
OXKHJIAIOTCSI HECKOJIBKO U3 MPEUIOKEHHBIX BApHaHTOB.

. BHEMaTenpHO IPoYNTaTh MPEAIOKEHHbBIC BADHAHTHI OTBETA.

. BbIOpaTh HECKOJIbKO BApHAaHTOB OTBETA, HANOOJIEEe BEPHBIX.

. 3amucaTh TOJILKO HOMepa (MK OYKBbI) BEIODaHHBIX BAPUAHTOB OTBETOB.

. 3amucaTh apryMeHTbl, 000CHOBBIBAOLIHE Balll BEIOOD.

3aaHue OTKPBITOTO THIIA C Pa3-
BCPHYTBIM OTBECTOM

. BuumarennrHO MPOYUTATh TCKCT 3alaHUA U MOHATH CYTh BOIIPOCA.
. IIpoxymats JOrUKy U MOJHOTY OTBETA.

. 3amucaTh OTBET, HCIOJB3YsI YETKHE KOMITaKTHBIE (POPMYITHPOBKH.
. B cinyyae pacuetHoll 3a1aun, 3anucaTh pelieHue U OTBET.

B LW =B W

5. OueHouyHble MaTepPUAIbI /sl IPOBe/IEHUS] TEKYIIEr0 KOHTPOJIS U MPOMEKYTOYHOM

ATTECTAIlUM 3aKPLITOI'0 THIIA.

Ne | Tekcr 3amanus Bapuants orBeToB / | Koa xomrie- Kox mianu- Bpewmst BbI-
n/n MOCJIEI0BATENbHOCTD | TEHIIUU (MH- PYEMBIX pe- IIOJIHEHUS
OTBETOB JTUKaTOpa) 3yJIbTaTOB (MuH.)
00y4eHus 1o
JIUCLIUILINHE
Tun 3alaHUA: 3aJaHUC 3aKPBITOT'O THUIIA C BLI60pOM IIPpaBHUJILHOT'O OTBCTA
WNHcTpyKIus: MpounTaiTe TEKCT M BRIOEPUTE MPABUIIHHBIN OTBET
1. Kakwne nporpamm- A. TIpoBomHUK OK 01-OK7,0K | V1-¥3, 1-3 muH.
HBIE IPOTYKTHI b. WinRar 9, IIK 1.1 -TIK 31-36
MOXHO UCIOJIb30- B. WinZip 1.7, IIK 2.1 - TIK
BaTh JJIsI BBITIOJIHE- 2.9
HUS CIIETYFOLITHX
TUIOBBIX (aiIOBBIX
oreparui (co3ganus
MAarnoK, KOMUPOBaHHUS
(aiiioB ¥ NaIoK;
niepeMerieHus gai-
JIOB U MAIoK; yaae-
Hust (aiiioB)
2. baza nanubIX nipea- A. TekcToBbIH (aiin OK 01-OK7, 0K | V1-V3, 1-3 mMuH.
CTaBJIsIET cOO0H onpenenennoro ¢opmara | 9, IIK 1.1 — TIK 31-36
b. MHOXECTBO B3auMO- 1.7, TIK 2.1 - TIK
CBSI3aHHBIX TAOJIHII, 2.9
Ka)kJ1asi U3 KOTOPBIX CO-




JepxuT nHdopmanuio 06
00BeKTax OINpeeIeHHO-
ro THMa

B. 1106011 nOKyMeHT
Microsoft Office

ITaker Microsoft
Access

A. Bce HEOOXOMUMBIE
U paOOTHI JaHHBIC
XPaHHT B JOKyMEHTaX
Word u anexTpoHHBIX
TabnIax

b. mo3BosnseT XpaHuTh
BCE JAHHEBIE B OJJHOM
(haiine u 1OCTyI K 3TUM
JIAHHBIM OCYIIECTBIISET-
Csl MOCTPAHUYHO, YTO
MO3BOJISIET OCYIIECTB-
JSITh TIOMCK UH(DOpMAaLuK
0 OJIHOMY WJIH He-
CKOJIbKHM ITapamMeTpam
B. obOecreunBaer Bo3-
MO>KHOCTE CO3JaHue
CBsi3el MEX 1y TabIuIa-
MH, YTO MO3BOJISAET COB-
MECTHO HCII0JIL30BAaTh
JTAaHHBIC U3 PAa3HBIX Ta0-
JIULL

OK 01-OK7, OK
9,IIK 1.1 -TIK
1.7, TIK 2.1 - TIK
2.9

Y1-Y3,
31-36

1-3 muH.

[oteps napopma-
LU IPOUCXOINT U3-
3a

A. IMITyJIBCHBIX TTOMEX
3JIEKTPOITUTAHHS

B. nelicTBUS KOMIIBIO-
TEpHBIX BUPYCOB

B. HencnpaBHoli anmna-
patHoi yactu [1K

I'. Bce oTBETHI IPaBUIIb-
HBIE

OK 01-OK7, OK
9, IIK 1.1 -TIK
1.7, TIK 2.1 - TIK
2.9

V1-V3,
31-36

1-3 mMuH.

B mporpamme Excel
anpec $ F $15 —arto

A. cMelaHHBIN agpec
STYEUKU

b. oTHOCUTENBHBIN asipec
STYEUKU

B. abcomoTHBIH aapec
SIYCUKHU

OK 01-OK7, OK
9,IIK 1.1 -TIK
1.7, IIK 2.1 - TIK
2.9

Y1-y3,
31-36

1-3 muH.

KiroueBoe mojie B
MS Access —

A. 3T0 mosie, KOTOpoe
OJTHO3HAYHO OTPE/CIIseT
KaKyo-J1u0o 3armuch

B. 310 11060€ 1moJte 6a3kI
JIAHHBIX, COJIEPIKAIIINE
3aIUCh

B. aTo Habop mosneii ¢
COOTBETCTBYOIUMHU
HOMEpaMHU 3anucei

OK 01-OK7, OK
9, IIK 1.1 —TIK
1.7, IK 2.1 - TIK
2.9

V1-Y3,
31-36

1-3 mMuH.

B MS Excel mis
aBTO3aII0JHEHUS
TEKCTOM STUYEEK pa-
004ero JmcrTa uc-
MIOJIB3YEOTCS PS/IBI
JTAHHBIX, KOTOPBIE
JEISATCSI HA BCTPO-
€HHBIE U I10JIb30Ba-
Teasckue. Ilonn3o-
BATCIILCKHUEC pﬂ}lbl
MOXHO

A. ynajsTh UM u3me-
HATH

b. Tonpko ynanars

B. TONBKO U3MEHSATH

OK 01-OK7, OK
9,IIK 1.1 -TIK
1.7, IIK 2.1 - TIK
29

Y1-y3,
31-36

1-3 muH.

IITa6nonsl B MS
Word 310

A. cpeacTBO, IO3BOJIS-
IOl OCYIIECTBUTD aB-
TOMAaTH3UPOBAHHOE

OK 01-OK7, OK
9,TIK 1.1 -TIK
1.7, 11K 2.1 - TIK

Y1-Y3,
31-36

1-3 muH.




¢opmarupoBanue 1oky- | 2.9
MEHTa
b. coBokynHOCTb yaau-
HBIX CTUJIEBBIX HACTPOEK,
COXpaHsAEMbIX BMECTE C
TOTOBBIM JIOKYMEHTOM
B. Habop yauGUIIpPO-
BaHHBIX JIEMEHTOB U
I[BETOBBIX CXEM
9 s u3menenus rpa- | A. BeiOpate komaHIy OK 01-OK7, 0K | V1-V¥3, 1-3 MuH.
HUII TI0JI€H B IOKY- Qaitn\[lapamerpst ctpa- | 9, [IK 1.1 —TIK 31-36
mente MS Word HUIIBI, 3aTE€M B PEKUME 1.7, IK 2.1 - TIK
HYXHO JIajora ¢ CHCTEMOU 2.9
3a7aTh IPaHMIBI TTOJIEH.
b. BeiOpats xomMaHIy
Pasmetka cTpanu-
upi\[lapaMeTpsl cTpaHu-
IIbI, 3aTEM B PEIKUME
JUanora ¢ CHCTEMOU
3a7aTh I'PaHMIIBI TTOJIEH.
B. BeiOpate koMaHay
daiim\ITapameTps! cTpa-
HUITBI, 3aTeM [lost
10 IlepexpectHas A. HaxXoAWTCS B APYron OK 01-OK7, 0K | V1-V3, 1-3 muH.
cceuIKa st MS YacTHU JIOKYMEHTa 9 IIK 1.1 -TIK 31-36
Excel - aTo ccpika b. HaxoauTcd B Jpyrom 1.7, IIK 2.1 - IIK
HAa 3JIEMEHT, KOTO- (hatime 2.9
phlit B. MmoxeT HaxoauThCS B
JPYTOH YacTH JOKyMEH-
Ta, B Ipyrom ¢aiire, a
TaKke B cetr MHTEpHET
11 | 3amuce Gpopmyn B A. Haumnaetcs co 3Haka | OK 01-OK7, OK | V1-VY3, 1-3 muH.
MS Excel paBeHcTBa (=) 9,IIK 1.1 —TIK 31 -36
b. HaunHaeTcs co 3HaKa 1.7, 1IK 2.1 - TIK
3Be3M04Ka (*) 2.9
B. 3anuceiBaeTcs B Ka-
Bbrukax (")
12 | JlokymeHT B mpo- A. paboueit KHUTOH OK 01-OK7,0K | V1-¥3, 1-3 muH.
rpamme Excel Ha3pl- | B. pabounm mrctom 9,IIK 1.1 -TIK 31-36
BaeTCs B. Tabmuneit 1.7,TIK 2.1 - TIK
2.9
13 | HAns pabotsl ¢ Oyde- | A. BEIpe3aTh, KOIHPO- OK 01-OK7,0K | V1-¥3, 1-3 muH.
pom oOMeHa uc- BaTh, BCTABUTH 9, MK 1.1 -TIK 31 -36
MONB3YIOTCS KOMaH- | b. ymamute, mepenmeno- | 1.7, IIK 2.1 —TIK
IIBI: BaTh 2.9
B. coznare, coxpaHUTh
14 Hara u Bpems, A. Word OK 01-OK7,0K | V1-V3, 1-3 mun.
obyuknun, popmyasr | b. Excel 9,IIK 1.1 -TIK 31-36
— JAHHBIE TAKOTO B. Paint 1.7, TIK 2.1 - TIK
THUIa OBIBAIOT B TIPO- 29
rpammMe
15 Kakwue u3 00bekTOB A. 3ampocel OK 01-OK7, 0K | V1-V¥3, 1-3 muH.
0asbl JaHHBIX SABJIA- B. Tabnuisr 9, IIK 1.1 -TIK 31-36
IOTCSI OCHOBHBIMU? B. dopmer 1 0TUETEI 1.7, TIK 2.1 - IIK
2.9
16 B tabnuie 6a3nl A. 3anucsmu OK 01-OK7, 0K | V1-V¥3, 1-3 MuH.
JIAHHBIX CTOJIOIILI b. momamu 9,IIK 1.1 -TIK 31-36
Ha3bIBAIOTCS B. xomamu 1.7, IIK 2.1 - TIK
2.9
17 | K xakum nporpam- A. K CUCTEMHBIM OK 01-OK7,0K | V1-V3, 1-3 muH.
MaM OTHOCHUTCs onie- | b. kK mpukiaaHbM 9,IIK 1.1 -TIK 31-36

palMOHHasA CUCTEMa

B. k cucremam npo-

1.7, IK 2.1 - TIK




TrpaMMUPOBaHUS 2.9
18 | B pasBurum ungpop- | A.2 OK 01-OK7,0K | V1-V3, 1-3 muH.
MAaIlMOHHBIX TEXHO- b.3 9,IIK 1.1 -TIK 31 -36
JIOTHH TIPOH30IILIO B.4 1.7, 11K 2.1 - TIK
CIIeyIOIIee YHCII0 .5 2.9
PEBOIOLIMI
19 Obmactu, pacmoo- A. cHOCKa OK 01-OK7,OK | V1-V¥3, 1-3 muH.
JKCHHBIC B BEPXHEM b. xomoHTHTY N 9, IIK 1.1 -TIK 31-36
1 HIDKHEM TI0JIe B. snurpad 1.7, TIK 2.1 - TIK
KaX10} CTpaHUIIbI I'. pparment 2.9
JOKyMEHTa, KOTOpbIE
0OBIYHO COJIepIKaT
TIOBTOPSIIOLIYIOCS
nHpopmanuio
20 | HaGop mapametpos A. cTunb OK 01-OK7, 0K | V1-V3, 1-3 muH.
(dopmaTupoBaHus, b. popmar 9, IIK 1.1 -TIK 31-36
KOTOpEIH mpuMeHs- | B. mabnon 1.7, TIK 2.1 - TIK
eTcs K TEKCTY, Tab- I'. cepBuc 2.9
JMLaM H CIIHCKaM,
9TOOBI OBICTPO H3-
MEHUTb MX BHCIIHHI
BUJI, OJHUM JICH-
CTBHEM NIPUMEHUB
cpasy BCIO IpyIy
aTpuOyTOB (popMma-
TUPOBaHHS — 3TO
21 | KomaHp! MeHIO A. coxpaHeHue JOKy- OK 01-OK7,0K | V1-V3, 1-3 muH.
dopmMmaT B TEKCTO- MEHTa 9 IIK 1.1 -TIK 31-36
BoM mporieccope MS | b. BcTaBky TaOmuIst 1.7, 11K 2.1 - IIK
Word no3Bossror B. BcTaBky pucyHka 2.9
OCYIIECTBUTH JICH- I". BEIOOp mapaMeTpoB
CTBHS ab63ama u mpudTa
22 O6bexT, mo3soistto- | A. Microsoft Excel OK 01-OK7,0K | V1-V3, 1-3 muH.
AN cO30aBaTh b. Microsoft Equation 9, IIK 1.1 -TIK 31 -36
(bopMyIIBI B JIOKY- B. Microsoft Graph 1.7, IK 2.1 - TIK
MenTe MS Word, I'. Microsoft Access 2.9
Ha3bIBACTCSI
23 | Co3manuie Tabmuir B | A. OOBIYHOM, pa3METKH OK 01-OK7, 0K | V1-V3, 1-3 MumH.
TEKCTOBOM IIpOLIEC- b. ctpykrypsl, WEB- 9,IIK 1.1 -TIK 31-36
cope MS Word Bo3- | ITOKyMeHTa 1.7, TIK 2.1 —TIK
MOJKHO B PeXHMax B. cTpyKTypHI, CXEMBI 29
JOKYMEHTa
I'. 00BIYHOM, pa3METKH,
WEB-gokymenTa
J1. HeT BEpHOTro OTBETA
24 | T'umepcchlUTkA Ha A. TONBKO B Ipeenax OK 01-OK7,0K | V1-¥3, 1-3 muH.
web — crpanune nIaHHO# web - crparnmel | 9, TIK 1.1 —TIK 31-36
MOTYT 00ECIIeYHTh B. Tonpko Ha web - 1.7, 11K 2.1 - TIK
nepexo/ CTpaHuIIbl JaHHOTO cep- | 2.9
Bepa
B. Ha 1100y10 Web -
CTpaHUILy TaHHOTO Peru-
OHa
I'. Ha moOyro web -
CTpaHuIly Jiro00ro cep-
Bepa MHTepHeT
25 | B cocras nepco- A. CkaHep, npHuHTED, OK 01-OK7,0K | V1-V3, 1-3 muH.
HaJbHOI'O0 KOMIIBIO- MOHUTOP 9, IIK 1.1 -TIK 31-36

Tepa BXOAUT?

b. Buneoxapra, cucrem-
Hasl LIUHA, YCTPOUCTBO
OecriepeOoifHOTO TTHTA-
HUSI

1.7, IK 2.1 - TIK
29




B. Monutop, cucteMHbIit
0JIOK, KIIaBUaTypa,
MBIIIIb

I'. Bunuectep, Mbllb,
MOHHUTOD, KJIABHATypa

26 | Kak BKIIOYHTB Ha A. Alt + Ctrl OK 01-OK7, OK | V1-V3, 1-3 mMuH.
KJIaBHaType BCe 3a- b. Caps Lock 9,IIK 1.1 -TIK 31 -36
TJIaBHBIC OYKBBI B. Shift + Ctrl 1.7, TIK 2.1 - TIK
I". Shift + Ctrl + Alt 2.9
27 | Kak Ha3bBaercs A. OxHO 3arpy3Ku OK 01-OK7,0K | V1-V3, 1-3 muH.
OCHOBHOE OKHO b. Ctox ¢ spasikamu 9, IIK 1.1 -TIK 31-36
Windows, koTopoe B. Pabouwuii cron 1.7, TIK 2.1 -TIK
MOSIBIIACTCS HA I'. U300paxeHne MOHU- 2.9
9KpaHe Hoce MoJ- TOpa
HOM 3arpy3Ku oIle-
PaIMOHHOM cpeapl?
28 | [nsazamycka mo0oi | A. ccpuiky Ha mporpam- | OK 01-OK7, OK | V1-V3, 1-3 muH.
MIpOTpaMMEbI HAZo HA | My 9, MK 1.1 -TIK 31-36
pabodem croine B. spapIk mporpaMMer 1.7, TIK 2.1 - TIK
Windows naxate Ha | B. kHOmKy 3amycka mpo- | 2.9
rpaMMbI
I'. paGouuii cToxa
29 Kakoe u3 nzobpaxe- —_ OK 01-OK7,0K | V1-V3, 1-3 mum.
HUH COOTBETCTBYET A. Lod 9 IIK 1.1 -TIK 31-36
JIOTOTHUITY IpOrpam- E 1.7, TIK 2.1 - TIK
Mbl Microsoft Word? | B, 29
"
:
30 | CkoabKO JOKYMEH- A. Tombko oquH OK 01-OK7,0K | V1-V3, 1-3 MumH.
TOB MOXKHO OJHO- b. He 6oiee Tpex 9 IIK 1.1 -TIK 31-36
BpeMeHHO OTKpHITh B | B. Cronbko HeoOxoaumo | 1.7, IIK 2.1 — TIK
penakrope Word? I'. 3aBucur ot 3amau 2.9
MOJIB30BATEIISL U PECYP-
COB KOMIThIOTEPA
Tun 3alaHuA. 3aJaHNC 3aKPBITOr0O THUIIa HA YCTAHOBJICHUEC IMOCJICAOBATCIIBHOCTHU
I/IHCTPYKI_[I/IHI HquHTaﬁTC TCKCT U YCTAHOBUTC ITOCJICAOBATCIIbHOCTDH
31. | YcranoBure nocie- | A. IlocraButh kypcop Ha | OK 01-OK7, OK | V1-V3, 5-10 muH.
JOBaTEeNFHOCTH NIeii- | ab3am o ¢popmary koto- | 9, IIK 1.1 —TIK 31-36
CTBH UCTIOTB30BA- poro OyzaeT nmpou3Bo- 1.7, TIK 2.1 - TIK
HUS PopmaTa 1o muTbes opmatupoBanue | 2.9
oOpasy. b. BeiOpaTs HHCTpYMEHT
VYKaxuTe MopsaoK KHCTb
cnefoBaHus Bapuan- | B. JleBoit KHONIKOW MbI-
TOB OTBETA! 1Y WETKHYTh M0 HYX-
HOMY ab3aiy
I'. Ykazarenp Mblu
MPUMET BHJ| KUCTOYKHU
32. | Pacnonoxwure Tek- A) Microsoft Office OK 01-OK7, 0K | V1-V3, 5-10 muH.
cToBbIe penaktopsl B | Word 9, MK 1.1 -TIK 31-36
HopsiAKE BO3pacTa- b) brokuot 1.7, IK 2.1 - TIK
HUSI X (QYHKIIHO- B) Corel Ventura Pub- 2.9
HAJIBHBIX BO3MOX- lisher
HOCTEH. I') WordPad
33 VYcTaHoBHTE mOCE- A) Illen4ok Mo KHOITKE OK 01-OK7,0K | V1-V¥3, 5-10 muH.
JIOBATEJILHOCTD IIe- «BpIpe3arb» naHenu 9, IIK 1.1 -TIK 31-36

pemenieHns ¢par-
MCHTAa TCKCTA B

MSWord:

MHCTPYMEHTOB «l n1aB-
Has»

B) Beigenuts pparment
TEKCTa

1.7, 1IK 2.1 - TIK
29




B) Illen4ok mo KHOIKe
«BcTaBuTh) IaHETH UH-
cTpymeHTOB «I maBHas»
I') llleT9KkOM OTMETUTH
MECTO BCTaBKH

34 VKaxure 1mocieno- A) BBIICTTUTH JaHHBIC, OK 01-OK7,OK | V1-V¥3, 5-10 MuH.
BaTENILHOCTD IEH- HEOOXOMUMBIE IS 110- 9,IIK 1.1 -ITIK 31 -36
CTBHH IIPH OCTPOE- | CTPOCHUS THATrPAMMEI 1.7, TIK 2.1 - TIK
HHUH IUarpaMmebl B b) BBecTH naHHbIE 2.9
MS Excel B) 3aiitu Ha BKIaaky
Bcragka/ Jluarpammer/
BBIOpATh JKEJIAaeMbIi THIT
JarpaMMbl
I') npoussectu Bce He-
00X0AUMBIC PACUETHI
35 | [IpumeHuTsH mOCTE- A) OTKpBITH BKIIAJIKY OK 01-OK7,0K | V1-¥3, 5-10 muH.
JOBaTENBHOCTH Nieii- | Pa3MeTka cTpaHUIIBI 9,IIK 1.1 -ITIK 31 -36
CTBUH U1 yctaHoB- | b) Beiopats pazgen [Ta- | 1.7, IIK 2.1 —TIK
KW OPUCHTAINH JIH- | PaMETPHI CTPAHHIIBI 2.9
CTa B IPOTpaMmMe B) Haxatb KHOTIKY OpH-
Microsoft Word: CHTAIHS
36 | YcraHoBHUTH mOCTE- 1 OtkpeiTh mporpammy. | OK 01-OK7, OK | V1-V3, 5-10 MuH.
JoBaTeNbHOCTh nei- | 2 Jlokyment otkpoercs | 9, IIK 1.1 —TIK 31-36
CTBUS I HaJaa Kak gyucTas crpaHuia, Ha | 1.7, [IK 2.1 - TIK
pa6oter B Microsoft | xotopoii MoxHO OyaeT 29
Word: MHCaTh TEKCT
3 BeiOpats mycToii 10-
KYMEHT 00 mabioH u3
npeanoxxeHHpx Word.
37 Y CcTaHOBHUTE ITOCTE- 1 Packpoercs criucok, B OK 01-OK7, OK | V1-V3, 5-10 muH.
JIOBATENbHOCTD J€- | KOTOPOM MOKHO BbI- 9, IIK 1.1 —-ITIK 31 -36
CTBUS I U3MEHE- OpaTh Hy>KHBIN MpHPT. 1.7, TIK 2.1 - TIK
Hus mpdra B 2 IlenKHYTH CTPEIKY 2.9
Microsoft Word: PSIOM C TIAHENBIO, IJIe
0TOOPaXKAIOTCS CTHIIN
mpudTa. OHa HAXOUTCA
B BEPXHEH JIEBOU 4acTU
9KpaHa, Ha MaHeJIH UH-
CTPYMEHTOB.
3 Beigenuts pparMeHT
TEKCTa, TPEOYIOINHA 13-
MEHEHH, 110 AITOPUTMY,
KOTOPBII ONNCHIBAETCS
BBIIIIE.
38 | YcraHoButh nocie- 1  Yrobsr moguepkuyth | OK 01-OK7, OK | V1-V3, 5-10 muH.
JIOBATEeNBLHOCTD JIei- | (pparMeHt, HaKUMaroT 9, IIK 1.1 -TIK 31-36
CTBUS 1JIs U3MEHE- O6ykay Y. 1.7, IIK 2.1 -TIK
HUsE mIpdra B 2 YtoOBI BEIACTUTD 29
Microsoft Word TEKCT MOTYKUPHBIM
mpudTOM, HEOOXOIUMO
BBIOpaTh HY>KHBIH (hpar-
MEHT " Haxatb OykBy K,
KOTOpast pactoIoKeHa
cJieBa Ha BEpXHEH naHe-
T
3 Jlns BBIICTICHUS TEK-
CTa KypCMBOM Ha TOM ke
MaHeJN HA)KUMAIoT OyK-
By K.
39 | YcranoButh mocie- 1 Haiitu BKIIagky OK 01-OK7, OK | V1-V3, 5-10 muH.




JIOBATENLHOCTD €M~
CTBUH CO3IaHHUS
Tabmiel B Microsoft
Word

«BcTtaBkay, koTopas
pacrososkeHa B JIeBOU
YaCcTH TTaHEeIH HHCTPY-
MEHTOB.

2 HaxxaTp 3Ha4OK Ta0Iu-
LIBL.

3 Takske MOKHO BBI-
Opartb ctpoky «Hapuco-
BaTh TAOJHUILY».

9, IIK 1.1 - TIK
1.7, TIK 2.1 - TIK
2.9

31-36

40

1 Ipu HaXkaTHH HA STOT
3HAYOK MPOSIBUTCS BBI-
MagaroIIUil CITMCOK C
UPPOBHIMU 3HAYCHHUS-
MH — 3TO U €CTh HHTEP-
BaJIbI MEXTy CTPOKaMH.
2 Bo Bxitagke «A03am»
HY)KHO BBIOpaTh 3HAYOK,
0003HaYarOmMuil HHTEP-
Bar. OH OTMEYECH CTpeI-
KOH, YKa3bIBaIOILEH OJI-
HOBPEMEHHO B JIByX
HaHpaBHeHI/IHX.

OK 01-OK7, OK
9, IIK 1.1 —-TIK
1.7, IK 2.1 - TIK
2.9

V1-Y3,
31-36

5-10 muH.

41.

VKaXuTe COOTBET-
CTBUC Menc,uy TCK-
CTOBBIM PEIaKTOPOM
U CTaHAAPTHBIM IS
HETO pacIIupeHUeM
TEKCTOBOTO (paiina.

A Microsoft Word
b baokuor
B WordPad

1 *.rtf
2 *.doc
3 *.txt

OK 01-OK7, OK
9, IIK 1.1 -TIK
1.7, IIK 2.1 - IIK
2.9

Y1-y3,
31-36

5-10 muH.

42

YcTaHOBUTE COOT-
BCTCTBHUC

A Ctrl+B
B Ctrl+1
B Ctl+U

1 — noguepkuBaHue
(hparmeHTa 4epToil.

2 — HAKJIOHHBIH KypCHB
3 — BBIAICTICHUE TIOITY-
JKUPHBIM

OK 01-OK7, OK
9, IIK 1.1 - TIK
1.7, IIK 2.1 - TIK
2.9

Y1-y3,
31-36

5-10 muH.

43

Haiinure coorBeT-
CTBHUE MEXIy 00BEK-
TaMH TEKCTa M UX
OTIpe/ICIICHNEM.

A Tabnuma

b MapkupoBaHHbIit
CITHCOK

B HymepoBanHbIil cniu-
COK

1 OOBbekT Tekcra, uc-
I0JIb3YEMBIiI JUIsl yKa3a-
HUS HECKOJIBKHUX 3JIe-
MEHTOB B OMPEIETICHHOM
TOpSIZIKE.

2 OOBEKT TeKCTa, Hc-
TIOJIB3yEMBIH IJIS YKa3a-
HUS HECKOJIBKHUX dJIe-
MEHTOB.

3 OObBEKT TeKCTa, KC-
MOJIb3YEMBIH J1JIs
HaTJISITHOTO MPEICTaB-
JIeHns] HHPOPMAITHHL.

OK 01-OK7, OK
9, IIK 1.1 —TIK
1.7, IK 2.1 - TIK
2.9

V1-Y3,
31-36

5-10 muH.

44

VKaXuTe COOTBET-
CTBHUE TPOTpaMM U
onepanui, BbIoJ-
HSEMBIX C IIOMOIIBIO
HX.

APacrno3naBanue CKaHH-
POBaHHOTO TEKCTA

b ABTOMaTH3MpOBaHHBIN
MePEeBO/T

B Co3nanne TeKcTOBOrO

OK 01-OK7, OK
9,TIK 1.1 -TIK
1.7, 11K 2.1 - TIK
29

Y1-y3,
31-36

5-10 MuH.




JIOKYMCHTa
I' Coznanue npe3eHTa-
LUK

1 Microsoft Word
2 PowerPoint
3 FineReader
4 ABBYY Lingvo

45

YKaxute COOTBET-
CTBHE MEXKIY dJIe-
MEHTAMH TEKCTA U
croco0amu ero BbI-
JIEeTICHUSL.

A Ao03arg

b Cnoso

B Crpoka

I' Heckomnbko cl0B B
CTpOKE

J1 Becsk Tekcr

1 JIBOMHOM IIETUIOK
MBIILH

2 TpoifHOH mIeTIOK
MBIILH

3 IporsaruBanue

4 CTRL+A

5 Ilemyok cneBa ot
Hayajia CTPOKH

OK 01-OK7, OK
9, IIK 1.1 -TIK
1.7, IK 2.1 - TIK
2.9

V1-y3,
31-36

5-10 muH.

46

YcTaHoBHUTE COOT-
BETCTBHE MEKY
(byHKIMEH, UCTIONb-
3yeMoii B cUCTEME
JNEKTPOHHBIX Ta0-
jmr Microsoft Excel,
1 BO3BPAIIaEMbIM
€10 3HAaYEHHEM.

A MAKC
b MUH

B CYMM
I' CP3HAY

1 Haumenblnee 3Haue-
HHE

2 Cymma 3Ha4YeHUH

3 Hawubomsmmee 3Ha9e-
HUE

4 Cpennee apudmeru-
YeCKOe 3HAUCHHE

OK 01-OK7, OK
9, IIK 1.1 -TIK
1.7, IIK 2.1 - IIK
2.9

Y1-y3,
31-36

5-10 muH.

47

YcTraHOBUTE COOT-
BETCTBHE IIPOIpam-
MBI C OIITMCAHUCM

1 OneSoil Scouting
2 Arpobaza
3 Cunrenta Poccus

A) 37eKTpOHHAs SHIVK-
JIOTIEANSI TaHHBIX O TIPO-
JYKIIAW KOMITAHIH
«Cwunrenray. Pa3zpaboTka
mpecTaBisieT 0asy 1mo
Bcel nHpopmaluu, co-
JieprKalieiicst Ha poccuil-
CKOM BeO-pecypce

B) paccuunTsIBaeT Bere-
TAI[MOHHBIN MHJIEKC
(NDVI) nns mosie#t mo
CIIYTHUKOBBIM CHUMKAM.
B) npencrasisier coboit
0a3y JaHHBIX IO BPEIU-
TEJISIM U COPHSKaM, Ka-
TAJOTOM OOJIe3HEU 1
BCEMH 3apETUCTPUPO-
BaHHBIMH MECTUIHIAMHU
B PO.

OK 01-OK7, OK
9,IIK 1.1 -TIK
1.7, IIK 2.1 - TIK
2.9

Y1-y3,
31-36

5-10 muH.

48

Ycra"HoBuTE COOT-
BETCTBHE JIEHCTBUIO
C JIECTBHEM B IIPO-
rpamme OneSoil

1 Haiinute cBOM MOJIs HA
KapTe

2 Uzyunte paboty 1 B
BeO

3 Cnenute 3a pa3BUTHEM

OK 01-OK7, OK
9,TIK 1.1 -TIK
1.7, 11K 2.1 - TIK
29

Y1-y3,
31-36

5-10 MuH.




HOJIA C IOMOUIBIO BETe-
TaIlMOHHOTO WHEKCA
NDVI.

A coxpaHHTE UX U BHE-
cuTe ceBo0OOpOT.

b >t nanaBIE OOHOBIIA-
IOTCS KaXKable 3-5 mHer
3a UCKJIIOUEHHUEM 00Jau-
HBIX JIHEH.

B MoOuibsHOM mpuIto-
’KEHUH C PYKOBOJICTBOM
MOJIL30BaTEIA.

49

YcraHoBuTe COOT-
BETCTBHE MEXKIY
ONpENENEeHUEM U
3apaKTEPUCTUKON

1 IlporpammHoOe obecrie-
YeHHne

2 IIporpammuoe obecre-
yeHne NH(pOpMaInoH-
HBIX CUCTEM

A) COBOKYITHOCTB TIPO-
TPAMMHBIX U JOKYMEH-
TaJIbHBIX CPEACTB IJId
CO3/IaHMs M IKCILTyaTa-
UM CUCTEM 00pabOTKH
JaHHBIX CpCACTBAMHU
BBIYHCIMTEIBHON TEXHHU-
KH.

B) nporpamma i MHO-
JKECTBO TIPOTPAMM, HC-
TIOJIB3YEMBIX JIJISL YTIPaB-
JIEHUS] KOMITBIOTEPOM

OK 01-OK7, OK
9,IIK 1.1 -TIK
1.7, TIK 2.1 - TIK
2.9

V1-y3,
31-36

5-10 muH.

50

VYcTaHoBHTE COOT-
BCTCTBHC

1 YerpolicTBo XpaHeHus
nHdopmanuu
2 YcTpoiicTBO BEIBOAA

OK 01-OK7, OK
9, IIK 1.1 -TIK
1.7, IIK 2.1 - TIK

V1-V3,
31-36

5-10 muH.

nHdopmanuu 29
A Tlpuntep

b XKecTkuii MarHUTHBIHI
JICK

B OmnepaTusHas namaTs
I" Monurop

6. OneHouHble MaTepHaJibl 1JISl MPOBECACHUS TEKYIIECI0 KOHTPOJIA U l'lpOMe)KyTO‘{HOi/i
arTTeCTalMi OTKPLITOI'O THIIA.

Tekct 3amanust | Bapuantel | Kox komne- Kox nimanu-
OTBETOB TeHIUH (MH- pPYEMBIX pe-

JTUKaTopa) 3yJIbTaTOB

o0Oy4deHus 1o

JUCHUITIIINHE

Bpewms BeinonHeHust (MuH.)
n/n

Tun 3amanus: 3agaHue OTKPBITOI'O THIIA C PA3BCPHYTHIM OTBETOM

I/IHCTPYKI_II/ISII HpO‘-IHTS.fITC TCKCT M 3aITUIINTE pa3BCpHYTBIﬁ 000CHOBAHHBIH OTBET

1. Bupyc Bo3HuKaeT | - OK 01-OK7, V1-V3, 3-5 muH.
B IIK OK9,IIK1.1- | 31-36
MK 1.7, TIK 2.1
—TIK 2.9
2. Wudopmaunonnas | - OK 01-OK7, Y1-y3, 3-5 muH.
cucTeMa OK9 IIK1.1- | 31-36
K 1.7, TIK 2.1
—TIK 2.9
3 OrneparoHHast - OK 01-OK7, V1-V3, 3-5 MuH.




cucrema (OC) - OKO9,IIK1.1- | 31-36
9TO K 1.7, IIK 2.1
—TIK 2.9
4 WndopmannonHas | - OK 01-OK?7, V1-V3, 3-5 MuH.
TEXHOJIOTUS — 9TO OK9 IIK1.1- |31-36
K 1.7, IIK 2.1
—TIK 2.9
5 JlaHHbIC 3TO - - OK 01-OK7, V1-V3, 3-5 mMuH.
OK9,IIK1.1- | 31-36
K 1.7, TIK 2.1
—TIK 2.9
6 TekcToBBII TIPO- - OK 01-OK7, V1-V¥3, 3-5 MuH.
eccop Word 3to- OK9,IIK1.1—- |31-36
K 1.7, TIK 2.1
—TIK 2.9
7 Yrto Takoe Tab- - OK 01-OK7, V1-V3, 3-5 MuH.
JIMYHBIN IpoLec- OK9,IIK1.1- |31-36
cop Excel, ero K 1.7, IIK 2.1
Ha3zHaueHue? —-11K 2.9
8 Microsoft - OK 01-OK?7, V1-V3, 3-5 MuH.
PowerPoint ny- OK9,IIK1.1- | 31-36
JKEH I IIK 1.7, TIK 2.1
—I11K 2.9
9 [pesenTanms — - OK 01-OK7, V1-V3, 3-5 MuH.
3T0... OK9,TIK1.1- | 31-36
K 1.7, TIK 2.1
—TIK 2.9
10 | lIabnoH opopm- | - OK 01-OK7, Y1-Y3, 3-5 muH.
senns B Microsoft OK9,IIK1.1- | 31-36
PowerPoint — sTo IIK 1.7, IIK 2.1
—TIK 2.9
7. OIIeHO‘leIe MaTepHaJibl IJIsI MPOBECACHUSA TCKYIIECI0 KOHTPOJIA U HpOMe)KYTOqHOﬁ
arrecraunu. KomOMHMpoOBaHHbIE 3a1aHUS.
Ne TexkcT 3a1anus BapwuanTs! oT- Kox xomre- Kon nmanu- Bpewms BoinosiHe-
n/n BETOB TEHIMU (UH- | PYEMBIX pe- HUs (MUH.)
JTMKaTopa) 3yJbTaTOB
oOy4deHus 1o
JQUCIUIIIINHE

Tun 3amanus: 3agaHue KOM6I/IHI/IpOBaHHOFO THIIA C BLI60pOM OIHOTI'0 BEPHOI'O

OTBCTA U3 YCTHIPCX MPCAJTOKCHHBIX U 000CHOBaHHEM BI)I60pa

WHCTpyKIMS: TPOYNTANTE TEKCT, BBIOEPUTE IPABUIBHBIN OTBET U 3alUIIUTE apTyMEHTHI, 000C-
HOBBIBAIOIIIME BHIOOP OTBETA

1. Jnst HacTpoiiku na- A. @aiin — napa- | OK 01-OK?7, Y1-y3, 3-5 mMuH.
PaMeTpOB CTPAHULLBI METPBI CTPaHUIIbI OK9,IIK1.1- |31-36
Word Hamo Haxartb b. ®aiin — coit- | [IK 1.7, TIK 2.1
IIOCTIeIOBATENbHOCTE? | CTBAa — MapaMeT- -1IK 2.9
PBI CTPAHHIIBI
B. ITapameTtpsnt
CTpaHUIbI —
CBOWCTBa
I'. [IpaBka — na-
paMeTpsl CTpaHH-
1Bl
2. OTKpBITh WK co3aaTh | A. CtangapTHas OK 01-OK7, V1-V3, 5-10 muH.
HOBBII TOKYMEHT B Bb. ®opmatupoa- | OK9,IIK 1.1 - | 31 -36
penaxtope Microsoft | Hue IIK 1.7, TIK 2.1
Word moxsO ncnons- | B. Ctpykrypa —-1IK 2.9

3ys IaHENb?

T". DnemenTsl

yIpaBJICHUs




Komanape!r MeHIO A. BcTaBky 00bek- | OK 01-OK?7, V1-V3, 5-10 MuH.
IIpaBka B TekcToBOM | TOB U3 Oydepa OK9,IIK1.1- | 31-36
mporieccope MS oOmeHa K 1.7,1IK 2.1
Word no3Bossror B. coxpanenne —-1IK 2.9
OCYIIECTBUTH JACH- JOKyMEHTa
CTBHS B. BcTaBky Tabmm-

1B

I'. BeIOOp mapa-

METpOB ab3ara u

uipudTa
Kak naiiti B TeKcTe A. Ctrl + F12 OK 01-OK7, V1-V3, 5-10 MuH.
nokymenrta Microsoft | b. [IpaBka — OK9,IIK1.1- |31-36
Word Heobxoaumoe HaWTH K 1.7, IIK 2.1
cJ0BO? B. CepBuc — —-IIK 2.9

HalTH

I'. Bece oTBeThI

BEPHBI
Yro o3HAYAET, €CIU A. 03Ha4aer, 4To OK 01-OK7, V1-V3, 5-10 munH.
OTJIENIFHBIE CJIOBA B mpudTOBOE OK9,IIK1.1- |31-36
nokymente Word odopmrenne stux | [IK 1.7, [IK 2.1
MOAYEPKHYTHI Kpac- CJIOB OTJIMYAETCS —-IK 2.9
HOMW BOJIHUCTOH JTH- OT MPHHSTHIX B
HUEen? JIOKYMEHTE

B. o3nauaer, 4To

9TH CJIOBa 3aHece-

HBI B Oy(ep oOme-

Ha U MOTYT HC-

TIOJTb30BAThCS MIPU

Habope TekcTa

B. o3Hauaer, 9yTO B

9THX CJIOBAaX HEOO-

XOMMO U3MEHHUTh

perucTp ux Halu-

CaHus

I". o3nauaer, 4TO

no MmHeHut0 Word

B 9THX CJIOBax

JIOTTYIIEHBI OLTHO-

KH
Kaxk nepenectu A. Creperb cTa- OK 01-0OK7, V1-V3, 5-10 muH.
(parMeHT TekcTa u3 Ppblit TEkCT, U OK9,IIK1.1- | 31-36
HayaJjla B CEpeuHy HaOpath ero Ha K 1.7, IIK 2.1
JIOKyMeHTa? HOBOM MECTE —-JIK 2.9

b. BripezaTh
(dbparMeHT TekcTa,
MIOMECTHB €r0 B
Oydep obmeHa.
3aTeM yCTaHOBUTH
Kypcop B CpEIMHY
JIOKYMEHTa, BbI-
MTOJTHUTH KOMaHIY
"BcraBurp"

B. Brinenuts
(parMeHT TeKcrTa,
CKOIIAPOBATh €ro B
Oydep oOMeHa,
YCTaHOBHTH KYp-
COp B CpeIUHY
JIOKYMEHTa, BbI-
MTOJIHUTH KOMaHIY
"BcTaButp"

I'. Jlannas onepa-
1S B pEIaKTOpe




Word Henoctynsa

Kakwne manenn un-
CTPYMEHTOB UMEIOTCS
B TaOJIMYHOM peaK-
tope Excel?

A. CrangaprHas,
(dbopmaTupoBaHUe
b. Buemnue nan-
HBIE, POPMEI

B. Csognsie Tab-
JIMIIBI, DJIEMEHTHI
YHIpaBJICHUSA

I". Bce oTBeThI
BEPHBI

OK 01-OK7,
OK9,IIK 1.1 -
MK 1.7, 1IK 2.1
—-1IK 2.9

V1-y3,
31-36

5-10 muH.

KaK HepeI/IMeHOBaTL
JIUCT paboYeii KHUTH
Excel?

A. BrinoaHuts
xoMaHny IIpaBka
— Ilepenmeno-
BaTh JIUCT

b. lllenxHyTh Ha
SIPIIBIYKE JINCTA
NpaBOi KHOIIKOM 1
B KOHTEKCTHOM
MEHIO BEIOpaTh
koMaHzy «Ilepe-
HNMEHOBATH)»

B. IlepenmenoBaTh
mcthl Excel Heunb-
3s. OHM Bceraa
HMMEIOT Ha3BaHUE
«JIucrl, JIuct2

I'. llenkuyTs mpa-
BOM KHOIIKOH B
cepeauHe pabode-
I'0 JINCTA U BBI-
OpaTh KOMaHIy
«IIepeumeHoBath
JICT

OK 01-OK7,
OK 9, TIK 1.1 —
MK 1.7, TIK 2.1
“TIK 2.9

V1-Y3,
31-36

5-10 muH.

YTo 03HaYaeT, €CiIu B
siueiike Excel Bur
BUIUTE IPYIITY CUM-

BOJIOB #HHHHHH?

A. Bribpannas
LIMpUHA SYEUKH,
He MTO3BOJISET pa3-
MECTHUTb B HEl
pe3ynIbTaThl BHI-
YUCJIEHU I

b. B sueliky BBe-
JIEHa HEeJIOMyCTH-
Mast THQOpMAaIHS
B. IIpousouuia
ournbKa BeIYHCIIe-
HU 110 hopmyiie
I'. BeinosiHeHHbIE
JICHCTBUS IIPUBEIU
K HEIIPABWIBHOMI
paboTe KOMIMbIO-
Tepa

OK 01-OK7,
OK9,IIK 1.1 -
K 1.7, IIK 2.1
-1IK 2.9

Y1-Y3,
31-36

5-10 MuH.

10

Kak caenats Tak,
4TOOBI BBEICHHLIE B
sueliky Excel uncia
BOCIIPUHUMAJIHUCh KaK
TEKCT?

A. Yucna, BBeJieH-
HBIE B SUEHKY,
BCETJa BOCIIPUHHU-
marorcs Excel
TOJIBKO KaK 9HCJjia
B. BeIoHUTE
koMaHay Popmar
— Slueliku... m HA
BKJIaake «Dopmar
staeek — Yucmoy
BBIOpaTh «TekcTo-
BBIIY

OK 01-OK7,
OK9,IIK 1.1 -
K 1.7, IK 2.1
-1IK 2.9

V1-Y3,
31-36

5-10 muH.




B. CepBuc — na-
paMeTpsl — TEK-
CTOBBII

I'. IIpocro BBO-
JWTH YHCIIO B
srueliky. Kommbro-
Tep caM ompeze-
JIUT YUCIIO 3TO WIH
TEKCT

Tun 3amanus: 3agane KOMOMHUPOBAHHOTO THIIA C BHIOOPOM HECKOJIBKUX BapUAHTOB OTBETA U3
IPE/UIOKEHHBIX U Pa3BEPHYTHIM 000CHOBAHUEM BBIOOpA

WNHcTpyKuus: nmpoynTaiiTe TEKCT, BRIOEPHUTE MPaBUIIbHBIC OTBETHI 1 3AIUIINTE apTyMEHTHI,
000CHOBBIBAIONINE BEIOOP OTBETOB

11

Tunoas cTpykTypa
nHTepdeiica okHa
Word Bimovaer B
cedst

1 BkImazgky oOyde-
HHE

2 cTpOKa MEHIO,

3 cTpoka mojackas-
KH,

4 6ydep oOMeHa

5 cTpoka cocrosi-
HUS,

OK 01-OK7,
OK9,IIK 1.1 -
K 1.7, IIK 2.1
-1IK 2.9

Y1-y3,
31-36

5-10 munH.

12

PexxuM BcTaBKH —
3T0...

1 meTox moGaBie-
HMSI TEKCTA B JI0-
KYMCHT,

2 MeToJ NpH KO-
TOPOM CYIIECTBY-
FOLIUM TEKCT CIBU-
raeTcs BIPaBo

3 ¢yHkuus B pas-
Jieie BUJ

OK 01-OK7,
OK9,IIK 1.1 -
K 1.7, IK 2.1
-1IK 2.9

V1-V3,
31-36

5-10 muH.

13

Jlnamna3oH B a7ek-
TPOHHOU TabuIe-
3TO

1 COBOKYIHOCTH
KIIETOK, 00pa3yro-
KX B TAOIHIE
001acTh MpsIMO-
YTOIBHON (POPMEI
2 Anpecauus Bbl-
TIOJTHSCTCS Yepe3
3HaK #

3 Anpecauusi Bbl-
TIOJTHSIETCS IO
BEpXHEH JIeBOU U
HUKHEN ITpaBoi
siaeiikam, HaIu-
CaHHBIM Yepes
JIBOCTOYHE.

OK 01-OK7,
OK9,IIK 1.1 -
K 1.7, IIK 2.1
-1IK 2.9

Y1-Y3,
31-36

5-10 MuH.

14

dopmarupoBanue
TEKCTA. ..

1 mpouenypa
odopmieHUs
CTpaHUIIbI TEKCTA
2 npouenypa yaa-
JICHUS TEeKCTa

3 Tlox popmatu-
pOBaHHEM IeYaT-
HOTO TEKCTa MO~
HUMaeTcs ohopM-
JICHHUE TI0 KaKuM-
MO0 TIpaBHUIIaM
pa3JIMYHbBIX y4acT-
KOB TEKCTa

4 nepeHoc TeKcTa
B JIPyTOH JOKY-
MEHT

OK 01-OK7,
OK9,IIK 1.1 -
K 1.7, IK 2.1
-1IK 2.9

V1-Y3,
31-36

5-10 muH.




15

Crpoka MoACKa3Ku. ..

1 Ona pgaet Mruo-
BEHHYIO HH(OP-
MaIIMIO U TI03BO-
JISIOT HE TPATHUTh
BpeMsI Ha TIPHIIO-
MHHAHHUE TOTO, YTO
BBI KOTJIa-TO 3Ha-
JIH, HO 3a0BLIH.

2 ITapametp yBe-
JIUYUBACT pa3Mep
TEKCTa

3 Orot napamerp
BKITFOYAET BCILIBI-
BafoIINE TOJICKA3-
KH ¥ pacIIupeH-
HBIE MTOJACKA3KHU

4 Jlenaet BO3MOX-
HBIM CIIEIaTh
TEKCT IIBETHBIM

OK 01-OK7,
OK9,IIK 1.1 -
MK 1.7, 1IK 2.1
—-1IK 2.9

V1-y3,
31-36

5-10 muH.

16

CTpoka coCTOsIHUS
(craryca) ...

1 otpxaeT poHO-
BBIC 3a/1a41

2 MoKa3bIBaeT
Ha3BaHue (aiina
3 oTpakaeT BelH-
yuHy WpudTa

4 nemaet BUOU-
MBIM JIpyTHE KOH-
TEKCTHBIC CBEJIe-
HUS

OK 01-OK7,
OK9,IIK 1.1 -
K 1.7, IIK 2.1
-1IK 2.9

V1-V3,
31-36

5-10 muH.

17

MeHI0 TeKCTOBOTO
penakTopa - 3To

1 gacTh ero uH-
Tepdetica,

2 TO3BOJISET JE-
JIaTh BBIOOp (haiina
M3 CIIHCKa

3 obecneuuBaeT
NEPEeX0/]T K BHITOJ-
HCHHIO PA3JTUYHBIX
onepanuii Haz
TEKCTOM

OK 01-OK7,
OK9,IIK 1.1 -
K 1.7, IK 2.1
-1IK 2.9

V1-V3,
31-36

5-10 muH.

18

Yro Takoe mpe3eHra-
uust PowerPoint?

1 ITo3BossieT Bep-
CTaTh OTYETHI WA
KYpHAJIB;

2 Ilo3BogsieT co-
3/1aBaTh aHUMALUN
WIN WLTIOCTpPa-
1170788

3 JlaeT BO3MOXO-
CTh [TOKA3bIBAThH
3D-monenu

4 Bce BapHaHTHI
BPCHEI

OK 01-OK7,
OK 9, TIK 1.1 —
MK 1.7, TIK 2.1
~TIK 2.9

V1-V3,
31-36

5-10 muH.

19

CVYB]l - aT0

1 IIporpamma,
KOTOpast 103BOJIs-
€T co3/1aBaTh 0a3y
JTAHHBIX

2 IIporpamma st
CO3JIaHHS CJIalJIOB
JUIsL IEMOHCTpa-
ba970%0

3 IIporpamma,
KOTOpasi I03BOJIs-
€T co3/laBath 0a3y
JTAHHBIX, XPAHUTh

OK 01-OK7,
OK9,IIK 1.1 -
K 1.7, IK 2.1
-1IK 2.9

V1-V3,
31-36

5-10 muH.




ee, MOTUpHUIIUPO-
BaTh H T.JI.

4 Bw160p HOBBIX
TEXHOJOTUHU ISt
arpoHoMa

20

Bbaza maHHBIX - 5TO

1 IIporpamma nos-
BoJIsIIONIAs 0Opa-
6aTeIBaTH O0JTB-
e 00bEeMbI MH-
(dopmarn

2 IIporpamma nos-
BOJISIOILAsT Xpa-
HUTBH HHpOpMa-
LU0

3 IIporpamma [uist
BUJCOTPAHCIIALUN
4 TIporpamma 1uist
00paboTKH BU-
JICOPOIIHKOB

OK 01-OK7,
OK9,IIK 1.1 -
K 1.7, IK 2.1
-1IK 2.9

Y1-y3,
31-36

5-10 munH.

8. Unnbie OLCHOYHBIEC MaTEpUuaJbl (l'[paKTI/IKOOPI/IeHTI/IPOBaHHLIe 3agavuu u )Ipyroe)




