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[Iporpamma pazpaborana Ha ocHoBe TpeOoBanuii ®I'OC cpennero oOiero
o0pa3oBaHusA, NPEIBABIAEMBbIX K CTPYKTYpE, COJACPKAHHUIO U PE3yJbTaTaM OCBOCHHS
yueOHOM  aucuuiuinHbl  «MHQPOpMAalMOHHBIE  TEXHOJOTMH B  OPUAMYECKOU
NEeSTENbHOCTU», B COOTBETCTBUM C PeKoMeHIauusMH MO OpraHu3aluu MOJIyYEHHs
cpenHero obmiero oOpa3oBaHUsl B Mpefesiax OCBOEHHUsT 00pa30BaTENbHBIX MPOrpaMm
cpeaHero npodecCHOHaATBHOI0 00pa3oBaHus Ha 0a3e OCHOBHOT'O OOIIEro 00pa3oBaHusl ¢
y4eToM TpeOoBaHUM (eaepalibHbIX IOCYIapCTBEHHBIX 00pa30BaTENbHbBIX CTAHJAPTOB U
NnoJiydaeMo  Mpoeccuu WIM CHEHHAIBHOCTH CPEeAHEro MNpodeCcCUOHAIBHOTO
obpazoBanusi (Ilpuxaz MunucrepctBa I[Ipocemenust Poccuiickoit ®enepanuu ot
27.10.2023 Ne 798 «O06 yTBepxkaeHHM (perepalbHOTO  TOCYJAapCTBEHHOTO
o0pa3oBaTeIbHOrO CTaHAApTa CpelHero npodecCUOHAIBHOIO O00pa3oBaHHs IO

cnenuansaoctu 40.02.04 FOpucnpyaenuus» (3apeructpupoBano B MuHwocte Poccun
01.12.2023 Ne 76207)).

ABTOp-coCTaBUTENb — TMpernojaaBaTesib Kadeapbl SKOHOMUKM U arpoOu3Heca
Kykossikuna O.B.



JIMCT PACCMOTPEHMSI/IEPECMOTPA PABOYE TIPOrPAMMbI
YUYEBHOI TUCHMITJIMHBI

«AH®OPMAIIMOHHBIE TEXHOJIOT WA B IOPUJIUYECKON
JAEATEJBHOCTN»

[Iporpamma onoOpena Ha 2025-2026 yueOHBbI# TO/I.
[Iporokon Ne 9 ot «23» mas 2025 r. 3acenanus kapeapbl SJKOHOMUKH U
arpoOu3Heca.

3aB. kadeapoii e /E. M. bneanosa/



COJIEP)KAHUE

CTp.
1 TMACHOPT PABOYEM IPOIPAMMBI YUYUEBHOH 5
JUCIHUIUIMHbI «MH®OPMAIIMOHHBIE TEXHOJIOTUM B
IOPUINYECKOM AESITEJIBHOCTHN»

2 CTPYKTYPA U COJEP)KAHUE YYEBHOM JUCIHUIIJIUHBI 6
«MHO®OPMAIIMOHHBIE TEXHOJIOTUM B IOPUINYECKOM
NEATEJIBHOCTN»

3 YCJIOBUS PEAJIM3AIIMA YYEFHON JUCIHUILIAHBI 10
«AH®OPMAIIMOHHBIE TEXHOJIOT WU B IOPUJIUYECKOM
JAEATEJIBHOCTHN»

4 KOHTPOJIb U OIEHKA PE3YJIbTATOB OCBOEHUA 13
YUYEBHOU JUCHUIIVINHBI «MH®OPMALIMOHHBIE
TEXHOJIOTYH B IOPUJINYECKOM JESATEJIBHOCTW»



1 MACHOPT PABOUYEH MPOI'PAMMBI YYEFHOM JJUCITUTLIUHBI
«OII.0S THOOPMAIIMOHHBIE TEXHOJIOI'MX B IOPUAUNYECKOH
JAEATEJBHOCTN»

1.1. MecTo AucHMILVINHBI B CTPYKTYPe OCHOBHOM 00pa30oBaTe/IbHOM IPOrpaMMBbl:

VuyeOnas aucuumiauHa «MHpopMallMOHHBIE TEXHOJOTMH B IOPUIUYECKOW JESITEIbHOCTH»
SBJIICTCS 0053aTeNbHONM YacCThI0 0O0mMIEeNPOoPecCHOHATLHOTO IHKIIA MPUMEPHON 00pa3oBaTeIbHOMN
nporpammel B cooTBeTcTBUM ¢ DPI'OC CIIO no cneunansuoctu 40.02.04 FOpucnpyneHuus u uydaercs
Ha 2 Kypce B 3 cemecTpe.

Oco6oe 3HaueHue TUCIHUIUTMHA UMeeT pu GpopmupoBanmnu u passutuu OK 01, OK 02.

1.2. lleab ¥ nJjIaHupyeMble pe3yJabTaThl 0CBOEHHUS TUCHHIIUHBI:

Llenv  Oucyunaunvr - chopmMupoBaTh y OOy4YaIOIIMXCSA TMPEACTABICHUS O HOBEHUIIUX
WH(GOPMAIIMOHHBIX TEXHOJIOTHSIX H CUCTEMaX U MX MPUMEHEHHUS B IIPAKTHUECKON JeITETHbHOCTH.

3adauu oucyunaunbsl: - U3y4€HUE COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOIMH U MOJydeHHE
MIPEJICTAaBIICHHS O HANIPABJICHUN MX PAa3BHUTHS;

- UCTIOJIb30BaHUe MH(OPMAITHOHHBIX TEXHOJIOTHH JIJIs pemIeHus mpo(heCcCHOHATbHBIX 3a/1a4.
B pamkax nporpamMMpl yueOHOM TUCIMIUIMHBI O0OYYAIOIIMMUCS OCBAUBAIOTCS YMEHHS U 3HAHUS

Kon
IIK, OK

YMmenus

3Hanusa

OK 01

BrrsaBiaTe u  3pdexkTuBHO HCKATh
“H(pOpMAIINIO, HEOOXOAUMYIO TSI pEIICHUS
3a/1ayd = W/WIM  TPOOJIEMBI, OMpPEnesaTh
HEO0OXOMMBIE PECYPCHI.

OcCHOBHBIE HCTOYHUKH HH(POpPMAINU
A pecypechl Ui pelleHus 3anad u
npo6ieM B podeccuoHaaIbHOM H/WTH
COIIMAJIPHOM KOHTEKCTE.

OK 02

Onpenensarb 3a7a4u JUTST ITOMCKa
nHpOpMALIUK;, OMPENCIITh HEOOXOAUMBIC
WCTOYHUKHA WH(OPMAIMK; TUTAHUPOBATH
poIecc ITOMCKa; CTPYKTYpPUPOBAThH
MOJIy4aeMyl0  MH(POPMAIIUIO;  BBIJCIATH
HanOoJee 3HAYMMOE B nepeyHe
UH(POPMAIIMK; OICHUBATh IPAKTHYCCKYIO
3HAYHUMOCTh pe3yabTaToB ITOMCKa;
0hOpMIISTH Pe3y/IbTaThl IOUCKA, TPUMCHSTh
cpeacTBa HMHMOPMAIMOHHBIX TEXHOJIOTHMA
JUIS pelieHus Npo(eCCHOHATBHBIX 3ajadY;
UCII0JIb30BAaTh COBPEMEHHOC IIPOrPaMMHOE
oOecrieyeHHe; WCIOJIb30BaTh Pa3IMYHBIC
upoBbIE  CpeACTBA I PEIICHHUS
1po(heCcCHOHAIBHBIX 3a/1a4.

HomeHknarypa  WH(pOpPMAIMOHHBIX
HCTOYHUKOB, MIPUMEHSIEMBIX B
npo(eCCHOHATTLHON  JeSITeITbHOCTH;
IPUEMBI CTPYKTYpUPOBaHUS
uHpopmaruu; opmar odopmIiIeHUS
pe3yIbTaTOB TIOMCKAa WH(OPMAINH,
COBpPEMEHHBIE CPEJICTBA U YCTPOICTBA
UHPOpMATU3AlMU;  TIOPSIIOK  HMX
IPUMCHECHHSI u POTPaMMHOE
obecrieueHne B MpohecCHOHATBLHOM
NESITeIbHOCTH B TOM  YHCIE C
UCIIOJIb30BaHUEM U(PPOBBIX CPEIICTB.




2 CTPYKTYPA U COJEPKAHUE YYEBHOM JUCIHUILIUHBI
«AH®OPMAIIMOHHBIE TEXHOJIOTUHA B IOPUJIUYECKON
JAEATEJBHOCTN»

2.1 Oobem yueOHOH TMCUMILIMHBI M BUAbI Y4eOHOI padoThl

Bua yueoHoii paboTbl O0bem B yacax
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIHUIIIHHBI 48

B T.4. B ()OpMe NPAKTHYeCKOii MOATOTOBKH 32

B T. 4.

TEOpEeTUYECKOe 00yIeHNe 16
MPaKTUYECKHUE 3aHITH 32
Camocmosmenvhas paboma —
IIpome:xxyTouyHas aTTecTALUA

3aIt)1eT c ozxemcoﬁ i 3 cemectp




2.2 Temarnueckuii mNJIaH W CcoAep:KaHHe Y4YeOHOH JMCHUIJIMHBI

IOPUAMYECKOH AeITeIbHOCTH»

«H(popMaNMOHHBbIE TEXHOJOIHM B

Koapnl
Oo0nem, akaj. 4/ B TOM KOMICTCHIMH,
(¢popmupoBanuio
HaumenoBanme Conep:xxanue yueOHOro Marepuajia u (pOpMbl OpraHu3aluu yucie B (bopr: KOTODBIX
pa3iesioB U TeM JAesITeJIbHOCTH 00y4aIoINXCs NMPaKTHYeCKOi crIocoBeTBYeT
NMOAr0TOBKH, aKa/. Y.
3JIEeMeHT
NPorpamMmbl
1 2 3 4
Paspnen 1. bazoBble nporpaMMHbIe IPOAYKTHI B PO(eCCHOHAIBHOM 1eATeJIbHOCTH. 16/8
Tema 1.1. O0paboTka Copep:xaHue y4e0OHOI0 MaTepuaja 6/4 OK 01, OK 02
TeKCTOBO HHpopManuu | TekcToBble pedakTOphl Kak OAMH W3 BUAOB IMPHUKIATHOTO MPOTPaMMHOIO
B MS Word obecnieuenus. Co3nanue, peakTupoBaHue U (GOpMaTUPOBAHUE TOKYMEHTOB,
noArotoBka Kk medatd. Co3laHuWE TEKCTOBBIX JIOKYMEHTOB CIIOXHOM 5
CTPYKTYPBHI.
Hymepamuss pucynkoB u  Tabmuu. Co3gaHue OrJIaBleHHs, CIIMCKa
WUTIOCTPALTUH.
B TOM 4nciie npakTHYEeCKUX 3aAHATHI 4
[Ipaktuueckoe 3ansatue Nel. [TogroroBka Tekcra k neyatu. @opmaTupoBaHue
TEKCTa, BCTAaBKa HOMEPOB CTPAHMUII, KOJOHTUTYJIOB, IPOBEPKA MPABOHCAHHUS,
MIpeIBAPUTENIbHBIN MPOCMOTP TOKYMEHTA.
4
Tema 1.2. TexnoJsiorus Coaepikanue y4eOHOr0 MaTepuajia 8/4 OK 01, OK 02
HCNO0JIb30BAHNS 1. Haznauenue »nekTpoHHBIX Ta0nuil. CBs3b JIUCTOB U KHUT. PacuéTsi, 4

3JIEKTPOHHBIX Ta0JIMIL.

ucrnoJyib3oBanue QyHkiuii. O0padoTKa TaHHBIX.




B Tom uncie MPAKTUICCKUX U .J'IaﬁOpaTOprIX 3aHATHH

[Ipaktuyeckoe 3ausTre No2. Coznanue U penakTUpoBaHue Tabauil: Gopmy,
WCIIOJIb30BAHNE MATEMATUYECKHUX, CTATHCTUICCKUX U (PMHAHCOBBIX (DYHKIIUH.
[Toctpoenne nuarpamm. O6paboTKa JaHHBIX.

PKT Nel bnankoBoe TectupoBaHue «ba3oBble mporpaMMHbIE MPOAYKTHI B 4
pohecCHOHATBHOM JIeATETEHOCTHY
Paznen 2. Texnonorum noucka uHGOpMAUMU B OPUAHYECKONH TeSITeILHOCTH. 34/24
Tema 2.1. CnpaBouHo- Coaep:kaHue y4eOHOT0 MaTepuaja 10/6 OK 01, OK 02
npaBoBble cucTeMbI Kak | 1. [loHsTHE 1 CBOMCTBA CIIPaBOYHO-IIPABOBOM cUCTEMBI. [lonck
Cpe/ICTBO MOMCKA IOpUANYECKON MH(POPMAIUK B CIPAaBOYHO-TIPABOBBIX cucTeMax. CripaBOYHO- 4
OPUAHYECKOH npaBoBas cucreMa «Koncynprantlmoc»: nuntepdeiic mporpaMmsl,
uHopmanuu. O0mas OCHOBHbIE TPUEMBI PaOOTBHI.
XapaKTepucTHuKa B TOM 4nciie NpaKTHYEeCKHUX U JIA00PATOPHBIX 3aHATHI 6
CIPaBOYHO-NPABOBOIA [Ipaktuueckoe 3anstue Ne.3. PaGora co cmpaBOYHO-TIPaBOBOW CHCTEMOM
CHUCTEMBI «KoncynwsranTlImrocy. 6
«Koncyabrantlliawoc)
Tema Ne2.2. O6masn Conep:xaHue y4eOHOro Mmarepuasa 8/6 OK 01, OK 02
XapaKTepUCTHKA 1. CpaBouHo-TIpaBoBasi cucrema «l apant»: uHTepdeiic NporpaMmsl, 5
CIIPABOYHO-IIPABOBOM OCHOBHbIE PUEMBI PaOOTHI.
cucremsol «I'apanm B TOM 4mnciie NpaKTHYECKHUX U JIA00PATOPHBIX 3aHATHI 6
[Ipaktnueckoe 3anstue Ned4. PaGoTa co cHpaBOYHO-TIPABOBOW CHUCTEMOM
«["apaHT». 6
PKT Ne2 bnankoBoe TtectupoBanue «CrpaBOYHO-TIPABOBBIE CHCTEMBI
«Koncynprantllntoc» u «"apanTm»
Tema Ne2.3. O0mas Coaepikanue y4eOHOro MaTepuajia 8/6 OK 01, OK 02
XapaKTepPUCTHKA 1. CipaBouHo-1IpaBoBasi cucrema «Kojiekey: uHTepdeiic mporpamMmmsl, 5
CIIPABOYHO-NIPABOBOM OCHOBHBIE IPUEMBI pabOTBHI.
cucrembl «Komexe» B ToM 4ynciIe NPAKTHYECKHUX U JIA00PATOPHBIX 3aHATHIA 6
IIpaktnyeckoe 3ansTHe Ne5. PaGoTa co crnpaBOYHO-NPAaBOBOM cHCTEMOMN 6

«Konmexkcey.




Tema Ne2.4. Coaepikanue yueOHOro MaTepuajia 8/6 OK 01, OK 02
HNHuTerpupoBaHHbIii 1. uTerpupoBanHbIil 0aHK «3aKoHOAATENbCTBO Poccuny»: 0OCHOBHBIE 5
MOJTHOTEKCTOBBIN 0aHK | IpUEMBI PaOOTEHI.
npaBoBoii HHpopMauuu | B ToM ync/ie IPAKTHYECKUX M JIA0OPATOPHBIX 3aHATHI 6
«3aKOHO/1aTeJBCTBO ITpaktnueckoe 3ansarme Ne6. PaGota ¢ MHTErpupOBaHHBIM OaHKOM
Poccum» «3axoHoaaTesbeTBO Poccumy.
6

PKT Ne3 KourponbHast pabGota «TexHonoruu noucka HHPOpMauu B

IOPUINYECKOH IeATELHOCTI
IIpome:xxyTouHas aTTecTAlUsA
3a4eT ¢ OLeHKOM
Bcero: 48




3 YCJIOBUS PEAJIM3ALIMY YUEBHOM JUCHUTIIUHBI
«MH®OPMALMOHHBIE TEXHOJIOTUM B FOPUJUYECKOM

JAEATEJIBHOCTN»
3.1 Jlns peanmsaumm nporpaMmbl  y4e0HOH JHMCHMILIMHBLI  JOJGKHBI  OBITh
NpeIyCMOTPEHbBI CJIeAYIIIMe ClienMaJIbHble NOMEIICHUA:
No HaumenoBanue yueOHBIX .
N OcHaIIeHHOCTh Y4eOHBIX TIOMEIICHUH
/11 IIOMEILIEHUH
Ocnosnoe 060pydoeanue: TapThl, CTON IMPENOAAaBaTEs;
CTYAbs, TIEPCOHAJbHBIE  KOMIBIOTEPHI C  HEOOXOOUMBIM
Kabuner  wunbopmatuku  u
. | KOMILJIEKTOM JIMIIEH3MOHHOIO U CBOOOJHO paclpoCTPaHsSIEMOro
WH(POPMAITMOHHBIX TEXHOJIOTHIHA o
. | mporpammHOro oOecriedeHus; O3KpaH HACTEHHBIH; JOCKa
1. |8 npodecCuoHaIbHOMI
. | aymuTopHas MenoBast; yueOHBIC TIAKATHI.
JeATEbHOCTH (KOMIIBIOTEPHBIH N
Ilepenocnoe  obopyooganue:  MyIbTHMEIWWHBIA  MPOCKTOP,
knacc): YJIK-303
HOYTOYK C HEOOXOJMMBIM KOMILJIGKTOM JIMIIEH3MOHHOTO U
CBOOOJIHO pacnpoCcTpaHsIeMoro NporpaMMHOro o0ecreueHus
OcHosHnoe 0bopyoosanie: CTOIBI KOMIIBIOTEPHBIE; Kpecia
0e3 TOJIJIOKOTHHKOB, aBTOMATH3MPOBAaHHBIE paboune MecTa
I'paBUTOH ¢ HEOOXONWMBIM KOMILIEKTOM JIMIIEH3HOHHOTO |
VYyebuas ayIuTOpUs TUTS
. | cBOOOZHO pacIpoCTpaHsIeMOro MPOrpaMMHOTO OOecredeHusl,
MIPOBEICHHS 3aHSATHH
2 . yackl  IUQPOBBIE  INMEKTPOHHBIC, MHOTOPYHKIIHOHAIHHBIE
(KOMIIBIOTEPHBII KiTacc): N
VIIK-317 ycTpoiicTBa (IpUHTEpP, CKaHEep, KOMHUD).
Ilepenocnoe obopydosanue.: MyTbTUMEIUHHBIN TIPOEKTOP,
HOYTOYK ¢ HEOOXOIMMBIM KOMIIEKTOM JIULIEH3UOHHOI'O U
CBOOOAHO pacnpoCTpaHsIeMOro NPorpaMMHOro 00eceueHus
Ilepeyenb HHPOPMALMOHHBIX TEXHOJIOT U
(KOMILJIEKT JIMIIEH3MOHHOT0 U cBoOoaHoro I10)
Ne | Haspauue | (mnensus\co6oHOE I10)
Bbazosoe ITO
1. Windows 10 JIAICH3US
2 Paint. NET JIAICH3US
3 Cucrema ymnpaBieHHs TUCTaHIIMOHHBIM 00ydeHIEM cBobomHoe 10
MMISLAB
4 Cucrema ynpaBlieHHs] TUCTaHIIMOHHBIM oOydeHneM Moodle cBobomHOoe [10
5 Microsoft office 2016 JIMLIEH3Us
6 Adobe Acrobat Reader DC csobonnoe I10
7 CucremMpl aHTHBUPYCHOM 3aIUTHI Tabopatopun Kacmepckoro | mureH3us
8 LibreOffice cBoboaHoe [10
9 7-Zip ceoboxnoe ITO
Cnenuanusuposannoe 11O
1 1C: Ipenmpusitue 8 JUTICH3HS
2 API'O 5.0 (yuebHas Bepcusi) cBoboanoe I10
3 I'eone3nueckuil KanbKyJIATOp cBobomuoe I10O
4 FreeCAD cBobomuoe I10O
5 Wndopmanmonno-npaBoBeie cucteMbl «l'apant» u cBoboanoe I10 ms
«KoncynpTant+» 00yJaroumxcst
6 TexnoKan JIALIEH3USI
7 TUM KPEJIO Tomnorpadus JIULCH3US
8 THUM KPEJIO THCC JIAIICH3U S
9 THUM KPEJIO TAT JIALICH3U S
10 TUM KPEJ1IO Husenup JIMLIEH3USA
11 THUM KPEJIO ®ororpammerpust JIULIEH3US

10




3.2. UupopmanoHHOe o0ecnieyeHne peaju3aluy NporpaMMbl

IlepeyeHb 0CHOBHOI, JONMOJTHUTEILHOM JUTepaTypbl 1 UHTEpHET-pecypcoB
OcHoBHas JInTEepaTypa:

1. ®unmumonoBa E.B. MHdopmanmonHbie TEXHOJIOTUH B POPECCHOHATBHON EATETBbHOCTH :
yaeonuk / @unmumonoBa E.B. — Mocksa : KaoPyc, 2022. — 482 ¢. —ISBN 978-5-406-09401-3. —
URL.: https://book.ru/book/943089. — TekcT : J1eKTpPOHHBIM.

JonosHuTEIBLHAS JIUTEPATYPA:

1. CunaropoB C.B. HHdpopmanmoHHBIE TEXHOJOTHH. 3alayHUK . ydeOHOe mocobue /
CunaropoB C.B. — Mocksa : KuaoPyc, 2022. — 253 c¢. — ISBN 978-5-406-09306-1. — URL:
https://book.ru/book/943031. — TeKcT : AJIEKTPOHHBIN.

2. Ipoxopckwuii I'.B. MadopmaTrka 1 MHPOPMAIMOHHBIE TEXHOJOTHH B TIPO(PEeCcCCHOHATBHON
JesaTenbHOCTH | yueOHoe mocobue / [Ipoxopcekuii I.B. — Mocksa: KunoPyc, 2022. — 271 ¢. — ISBN
978-5-406-09908-7. — URL:https://book.ru/book/943930. — TekcT : 2J1eKTPOHHBIN.

3. ®unmnmonosa E.B. Mnpopmarrka 1 MHPOPMAIIMOHHBIE TEXHOJIOTHU B TIPO(GECCHOHATHHOMN
nestenbHOCTH | yaeOnuk / dunumonosa E.B. — Mocksa : KuoPyc, 2022, — 213 ¢. — ISBN 978-5-
406-09535-5. — URL.: https://book.ru/book/943183. — TekcT : 31eKTPOHHBIN.

4. SImaposa 10.A. Undopmannonnsie TexHosnoruu. [lpaktukym ¢ npuMepamupenieHus 3aaay ;
yueOHo-mipakTHueckoe nmocodue / Amaposa FO0.A. — Mocksa : KnoPyc, 2022. — 226 ¢. — ISBN 978-
5-406-09774-8. — URL.: https://book.ru/book/943670. — TekcT : 37€KTPOHHBIIA.

HopmaTuBHbIE JOKYMEHTBI

1.Konctutynus Poccuiickoit ®enepanuu ot 12.12.1993 (melictByromas penakius). — URL:
https://www.consultant.ru/document/cons_doc_ LAW_28399/.— TekcT : 371eKTPOHHBIH.

2.bromxetHsblit koaeke Poccuntickoit @eneparmu ot 31.07.1998 N 145-03 (pen. ot 28.06.2022)
: [c H3M. u JI0TI., BCTYII. B CUITY c 01.07.2022]. — URL:
https://www.consultant.ru/document/cons_doc_LAW_19702/.— TeKcT : 31eKTPOHHBIH.

3.I'paxxmanckuii konekc Poccuiickoit denepanun B 4 yacTsax (ICHCTBYrOIIas peaakius). —
URL: https://www.consultant.ru.— TekcT : 3IeKTpOHHBIH.

4.Konekc Poccuiickoit Denepannu 06 aIMUHUCTPATUBHBIX MpaBoHapymieHusx ot 30.12.2001
N 195-®3 (pex. or 11.06.2022) : [c u3m. m gom., Bcryn. B cuiny ¢ 01.07.2022]. — URL:
https://www.consultant.ru/ document/cons_doc_LAW_34661/. — TeKcT : 271€eKTPOHHBII.

5.Hamorossriit koniekc Poccutickoit @eneparuu (HK PD) ot 31 uroms 1998 Ne 146-D3. — URL:
https://www.consultant.ru/document/cons_doc_ LAW__19671/.— TekcT : 211€KTPOHHBII.

Ilepeuennb pecypcoB HHGOPMANHOHHO-TEJIEKOMMYHHUKANIMOHHOM ceTH « UHTEpHET»,
HeO00XO0AUMBIX /IJIS 0CBOEHHUsI MPO(ecCHOHATIBLHOT0 MOIYJIsl

1.MunuctepctBo  oOpa3zoBanmst  Poccuiickoit ~ ®enepammm @ cait. —  URL:
http://www.ed.gov.ru. — TeKcT : SIeKTPOHHBI.
2.®enepanbubiii moptan «Poccuiickoe obpasoBanue» : cait. — URL: http://www.edu.ru.—

TekcT : 3NeKTPOHHBIN.
3.bubnumoreka noprana «MKT B oOpasoBanuny» : caiir. — URL.: http://ict.edu.ru/lib/.—Tekcr :

JJIEKTPOHHBIN.

4.EnquHoe  OKHO jgocTynma K  oOpa3zoBaTenbHbIM  pecypcam  :  cait.—  URL:
http://window.edu.ru/.— TekcT : 3MEeKTPOHHBIH.

5.MunucrepctBo o0pasoBanuss u Hayku PDOOIAY «DUPO» : caiit. — URL:

http://www.firo.ru/.—TekcT : 21MeKTPOHHBIN.
6.ITopran «BceoOyu» - cipaBOUHO-UH(POPMALIMOHHBIN 00pa30BaTENbHBIN CAlT, €INHOE OKHO
nocrtymna K oopasoBarensHbIM pecypcam.—— URL: http://www.edu-all.ru/.— Tekcr : aneKkTpoHHBIH.
7. Snpexc Ilpaxtukym : caiit. — URL: https://practicum.yandex.ru/ . — Pexum nocryma:
cBOOOIHBINA.— TEKCT : ANEeKTPOHHBIH.
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8. BeOunapsl. YHuBepcuTer Nunononuc: CaWT. - URL:
https://stc.innopolis.university/webinars#past . — Pexwum mocryma: cBoOoaHBI.— TekcT :
JJIEKTPOHHBIH.

12



4 KOHTPOJb M OLIEHKA PE3YJLTATOB OCBOEHMS YUEBHOW
JTUCHUATLIUHBI «<MH®OPMALIMOHHBIE TEXHOJIOTUU B
IOPUIUYECKOM JESTEJABHOCTHW»

4.1 KoHTpoJab 1 OLEeHKA Pe3y/IbTATOB 0CBOCHHS y4eOHO0l JUCIUILIHHbI

Texkymuii KOHTPOJIb MPEACTABISET COO0OM MPOBEPKY YCBOCHHS Y4eOHOTO MaTepuaia
TEOPETHUYECKOTO M TPAKTHYECKOTO XapakTepa, pPEryisipHO OCYHIECTBISIEMYI0 Ha MPOTSHKEHUH
cemectpa. OcHOBHBIE (OPMBI TEKYIIETO KOHTPOJIS: OIMpPOC, TECTHPOBAHWE, HANMUCaHUE pedepara,
CO37aHME MYJIbTUMEIMWHON TPE3CHTAIMU, PEIICHHE CUTYallMOHHBIX 3a1a4, TIOJr0TOBKa K
WHTEPAKTHBHBIM 3aHATUSM Pa3HOTO BUJA.

Texymuii KOHTPOJIb TPAIWIIMOHHO CIY)KHT OCHOBHBIM CPEICTBOM OOCCIICUCHHUS B YU4COHOM
mporecce «oOpaTHOM CBsI3U» MEXJy INpernojaBareieM M oOydaroluMmcs, HEOO0XOAUMOM Ul
CTUMYJIMPOBAHUS pa0OThI 00YyUJaIOIMUXCS U COBEPIICHCTBOBAHUS METOMKH MPETOIaBaHUs YIeOHBIX
JVCTIATLINH.

Henp xaxmod (opMbl KOHTPOJIA — 3aUKCHUPOBATH NPUOOpETEHHBbIE OOYyYaroIIUMCS B
pe3yibTaTe OCBOCHUS YYeOHOW JUCIHUIUIMHBI 3HAHWS, YMEHHUS, HABBIKH, CHOCOOCTBYIOIIHE
(hopMUPOBAHUIO KOMIICTCHITHI.

@®opMBI YCTHOTO KOHTPOJISI TOYIEOHOH JUCIIUTUIAHE: OTIPOC, TOJTOTOBKA COOOIICHHS, ydacThue
B MHTEPAKTUBHBIX 3aHATHSAX B BUJIE JICIIOBOI/POJIEBON UTPHI.

®opMBbI TUCEMEHHOTO KOHTPOJIS TI0 Y4€OHOW JUCIUTUTHHE:

Tecter — 95TO mpocteimas ¢opmMa KOHTPOJS, HampaBleHHas Ha IPOBEPKY BIAJCHUS
TEPMHUHOJIOTHYCCKHM  amiiapaToM, COBPEMECHHBIMH  HH(MOPMAIIMOHHBIMH  TEXHOJOTHSAMHU U
KOHKPETHBIMU 3HAHUSMHU.

KoHnTposnbHble paboThl O PELIEHUIO0 CUTYAllMOHHBIX 3a7lad AAeTcs AJISIpPOBEPKU 3HAHUN U
yMeHUN oOydaromuxcs. MoXeT 3aHuMaTh 4YacTh Y4eOHOTO 3aHATHS C pa30opoM MPaBUIBHBIX
pElIeHU Ha CIeAYIOIeM 3aHATHH.

Pedeparts! - popma nmuceMeHHOM pabOThI, KOTOPYIO PEKOMEHIYETCS PUMEHSIThH IPU OCBOCHUHT
yueOHOM aucuummHbl. [loaroroBka pedepara mnoapasymeBaeT CaMOCTOSITENBHOE H3ydEHHE
CTYICHTOM HECKOJbKHX MCTOYHHUKOB IO OIpE/EICHHONW TeMe,HE paccMaTpUBaeMol MOApOOHO Ha
JIEKI[MU, CUCTEMAaTU3allMI0 MaTepuasa U KpaTKoe ero u3jaoxeHue.

Metoanl
OLIEHKH

Pe3yabTarsl 00y4yeHus Kpurepun ouenku

HepequL 3HaHPII>i, OCBAaMBACMBIX B paMKaX JUCHUIIIMHBI

3HaeT OCHOBHbIE HCTOUYHUKU HH(OpMALK U
pecypchl Ui pelieHus 3a1ad ¥ mpodieM B
npoecCHOHATbHOM — W/WIM  COLUAIBHOM
KOHTEKCTE. 3HaeT HOMEHKJIATypy
MH(OPMAIIMOHHBIX MCTOYHUKOB,
PUMEHIEMBIX B npodeccruoHaIbHON
JEATeNbHOCTH; HPUEMBbl CTPYKTYPUPOBAHHUS
uH(pOpMaINH; dopmar oopmIIeHHS
pe3yabTaToOB MOHCKa uHpOpMaLnHy,
COBpEMEHHBbIE CpEeACTBa M  YCTpOicTBa
nHpOpMATHU3ALNHU; TOPSIOK UX MPUMEHEHUS
u IIPOrpaMMHOE oOecrieueHne B
npoecCUOHANBbHONW JAEATENIbHOCTH B TOM
qyuciae C  HUCHOJb30BaHHWEM  IM(POBBIX
CPEICTB.

['myb6okoe u mpo4yHOE YyCBOEHHE
IIPOrPaMMHOTO Marepuaia
Kypca, UCYEpIBIBAIOIIIEE,
IIOCJIEZIOBATEIbHOE, YETKOE U
JOTUYECKH  CTPOMHOE  €ro
U3JI0’KEHUE, JEMOHCTPALIUS
TECHOM CBS3M TEOpPUH C
IIPaKTUKOM, OTCYTCTBHE
3aTPYAHCHUM IIpU  PELICHUU
3aJa4, I[pU  OTBETaX Ha
BOIIPOCHI, OTCYTCTBHE
3aTPYAHECHUIN pu
BUJIOU3MEHEHUU 3alaHUM,
[IPaBUJIILHOE 000CHOBaHME
IIPUHATHIX PELICHUM.

[IpoBenenue
(pOHTAIBHOTO
ompoca, OIEeHKa
pe3yabTaToOB
BBITIOJTHEHUS
MPaKTUYECKOU
paloThl,
AKCIEPTHOE
HAOMIOJIeHNEe  3a
X0J0M
BBITIOJTHEHUS
MIPaKTUYECKOU
paboThI,
MIPOMEXKYTOYHAsI
aTTecTarusl.

HepequL yMCHHf/'I, OCBAMBACMBLIX B paMKaX JUCHUIIJIMHBI
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Ymeer BeEBIATH M 3(dekTuBHO wucKath | [mybokoe u mpounoe ycBoenue | [IpoBenenue
nHpOpMAILHIO, HEOOXOIUMYIO ISl PEIIeHUs | IPOTPaMMHOTO MaTepuana | (pOHTAIBLHOTO
3aJauyd  W/WaM  TpoOJeMbl,  ONpeneNaTh | Kypca, UCUEPIIBIBAIOILEE, | OIIPOCA, OLIEHKA
HEOOXOJMMBIE pECypChl. YMEET ONpPENeNsATh | MOCIE0BAaTEIbHOE, UYETKOE H | PE3yJIbTAaTOB
3ajauyd JUId  TOUCKAa  WMHGOpMAIMU; | JOTMYECKH  CTPOHHOE  €ro | BBIIOJHEHHUS
ONpENeNATh  HEOOXOAWMbIE  HMCTOYHUKH | U3JI0KEHHE, JEMOHCTpALUsS | MPAKTUYECKOU
nH(OpMAINY; TUTAHUPOBATH MPOIIECC IOUCKA; | TECHOH  CBSI3M  TEOpUH  C | paboTHI,
CTPYKTYpUpPOBATh [OJIy4aeMyl0 | IPAKTUKOM, OTCYTCTBHUE | 3KCIIEPTHOE
WH(POPMAIIHIO; BBIICIISATh HauOoJiee | 3aTpyAHEHUI MpU pelIeHuu | HaOIIoJeHue 3a
3HaYUMOE€ B  IepedyHe  MHpOpMalMM; | 3aJa4, IpU  OTBETaX  HA | XOJOM
OLICHMBATh  MPAKTUYECKYI0  3HAYUMOCTbH | BOIPOCHI, OTCYTCTBHE | BBIIIOJIHEHUSI
pe3yJIbTaToB IIOMCKa; opopMIIITH | 3aTPYAHEHUN IIpY | MPAKTHYECKOU
pe3ynbTaThl MOMCKA, HNPUMEHSTHh CpPEACTBA | BUJOU3MEHEHUU 3a/laHui, | paboThl,
MH(OPMAaLIMOHHBIX TEXHOJIOTUM JUISI pELIEHUS | TPABUIIBHOE 000CHOBaHME | MPOMEKYTOUHAS
npodeccHOHANIbHBIX 3a/la4; HCIOJIb30BaTh | IPUHSTHIX PEILICHUH. aTTecTalusl.
COBPEMEHHOE IIPOrPaMMHOE O00eCHeUeHHUE;

UCIOJb30BATh pa3anyHbIe U poBbIe

CpeaCTBa JUIsl pelieHus: MpoQecCuOHaTbHbBIX

3ajad.

4.2 ®opma npomMeKyTOUHOIi aTTECTALUHU CTYJAEHTOB 110 AUCHHUILINHe. MeToaMKa npoBeJeHus
3a4eTa ¢ oueHkoi. [IpumMepHbIe BONIPOCHI 1 3a1aHNUs K 3a4eTy ¢ onleHKkoH. KpuTepuu oneHku Ha
3a4eTe C OLCHKOMH.

MeToanka npoBeeHUs 3a4eTa ¢ OLEeHKOM
®opMBI MPOMEKYTOUHOU arTecTanuu mno auciumuinie «HbopMalnoHHbIE TEXHOIOTUH B
IOPUANYECKON AESITeTbHOCTHY», YCTaHOBJIEHHAs PabOYuM y4eOHBIM IUIAHOM, - 3ayem C OYEHKOU -
C/1aeTcsl Ha BTOPOM Kypce B KOHIIE TPETHETO CEMECTpa.

B cootBercTtBUM C gelctByromuM B llosiokeHHMEM O TEKylleM KOHTPOJI€ 3HAHUH H
MPOMEXKYTOUYHOM aTTecTaruu  oOyuaronuxcst  ¢akymnprera CIIO B Kypckom T'AY  crynenr,
BBITIOJIHUBIIN Bce pyOeKHbIE KOHTPOJIbHBIE TOUKH Ha «4» U «5», MOXKET ObITh OCBOOOXKIEH OT Cauu
3auyeTa ¢ OleHKOH. EMy mpocTaBisieTcsi HTOroBas OlleHKa Ha OCHOBE Pe3yJbTaTOB, IMOJYYEHHBIX Ha
PYOEKHBIX KOHTPOJIbHBIX TOYKAX.

Py6exnpie koHTposbHBIE TOUYKK (PKT) 1o y4eOHO# mucuMIUIMHE OMpenesieHbl B BUIE TPEX
KOHTPOJIbHBIX pabOT WIJIM TECTUPOBAHUSI B 3 CEMECTpeE.

Ecnu cryneHT He BBINOJIHSIET 33JlaHUS B paMKax pyOeXKHOTo KOHTPOJS Ha «XOpOIIO» U
«OTJIMYHOY», TO MPOXOJIUT MPOMEKYTOUHYIO aTTECTAIMIO B TPAIUIIMOHHON popme. 3auem ¢ oyenkou
MpeNrnoyaraeT OTBET CTYAEHTAa Ha JBa TEOPETHUECKUX BOIMPOCA U BBIIOJHEHHE MPAKTUYECKOTO
3amaHus (peuieHwe 3ajadyu). 3adeT MPOBOAMTCA HaA TMOCIETHEM 3aHSATUH, B COOTBETCTBHH C
pacnucanueM. Ha moJiroToBKy K OTBETY CTyJIeHTY fnaeTcst He 6onee 30 munyt. [lanee — oAuH CTyEeHT
OTBEYAET, OCTAIbHBIE TOTOBATCA.

IIpumepHbIe BONPOCHI U 3a1aHus K 3a4ety ¢ ounenkoii (OK 1; OK 2)

1. Ilepeuncnute onepanyu peJaKTUPOBAHUS TEKCTOBBIX TOKYMEHTOB. OnuIMTe CIOCOOBI
KOIMPOBAHUS TEKCTOBOTO (pparmeHTa.

2. Ilepeuncnure onepanuy peAakTUPOBAHUS TEKCTOBBIX JOKYMEHTOB. OMUIINTE CIIOCOObI
nepeMeIeHus TEKCTOBOTroO (hparMeHTa.

3. laiiTe onpezeneHne NOHATHIO «(pOpMaTHPOBAHUE JOKYMEHTay. Y KaKUTE TUIIBI
(opMaTHpPOBAHUS TEKCTOBOTO JJOKYMEHTA.

4. Ilepeuncnure napameTpsl (POpMaTHPOBAHUS CUMBOJIOB.
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5. [lepeuncnure nmapameTpsl GopMaTUPOBAHHS a03a1IEB.

6. [lepeuncnure mapameTps! GOPMATUPOBAHUS CTPAHHII.

7. [lepeuncnnTe TUIIBI COIUCKOB. YKaXXKUTE MMapaMeTpbl (OPMaTUPOBAHUS CIHCKOB.

8. [lepeuncnure ciocoOs! cozpanus tabaun B MS Word.

9. OnumuTe cocoObl peIaKTUPOBAHUS CTPYKTYphI Tabmuisl B MS Word: BcTaBka cTpokw,
cronbia, o0beIMHeHNE TYeeK, pa3OueHHEe TUCHKY.

10. Onmmute cioco6sr hopmaTupoBanus Tadmui B MS Word.

11. OnumuTe aNrOpUTM BBITIOJHEHHS BEIYMCIIEHUH B Tabiumax MS Word.

12. Tlepeuncnure ocHOBHBIE BO3MOkHOCTH MS Excel.

13 IlepeunciuTte BO3MOKHOCTH BBOJIA M PEJAKTHPOBAHHUS JAHHBIX B AJIEKTPOHHON TaluIIe.

14. Onummre criocoObl peJaKTUPOBAHUS CTPYKTYPBI TAOJIHIIBI: BCTaBKa CTPOKH, CTOJIONA,
00beIMHEHNE TUCeK.

15. Onumure cnocoOb! GopMaTUPOBAHUS AaHHBIX: (POPMATHI YUCEII, TAPaMETPhI
(hopMaTHpOBaHUS TEKCTA, PACIIOJIOKEHUE TEKCTA B TUEHKE B HECKOJIBKO CTPOK.

16. Onumure cnoco6s! GopMaTUPOBAHUS TAOTHUIIBL.

17. Hatite onpenenenne nousatuio «popmyna» B MS Excel. Onummnre anroput™ co3aaHust
(bopMyIIBL.

18. Hatite onpenenenne noustuio «pyakmus» B MS Excel. Onumure anroputm paboTs
Mactepa QyHKIIHN.

19. [HaiiTe onpeaeneHne MOHITHIO «COPTUPOBKA JAHHBIX». OMHUIINATE CIOCOOBI BBITIOTHEHHS
coptupoBku uHpopmanuu B MS Excel.

20. [a#iTe onpenenenre NOHITHIO «PHIIbTpaniust aHHBIX». OMUIITUTE CIOCOOBI BBITOTHEHUS
¢bunbTpanuu AaHHeIX B Tabnune MS Excel.

21. JlaiiTe onpenenenre MOHITHIO «auarpaMmay. OMUIuTe crnocoObl TOCTPOCHUS
JarpamMmBbl.

22. JlaiiTe onpeneneHne MOHATHIO «IuarpaMmmay. OnumuTe crocoObl N3BMEHEHHS TTapaMeTPOB
MOCTPOCHHOM IUarpaMMBbl.

23. OcHoBHbI€ pazaensl cuctembl KoncynbranTllnioc n ux naznauenue. Kakue
nH(popMalMOHHbIE OAHKH BXOJST B pa3zel «3aKOHOIaTeIbCTBO»?

24. Bunpl oucka B cucreMe Koncynbrantlmtoc. Onuinre 0CHOBHBIE CIIOCOOBI TOMCKA
JOKYMEHTOB (OBICTPBIN MOUCK, KAPTOUKA IMOUCKA, TPABOBOM HABUTATOD).

25. Kaprouka nmoucka Koncynprantllnroc: cTpykTypa u ocCHOBHBIE 1oIs. YTo 0TOOpaxkaeTcs B
HUKHEW YaCTH KapTOUYKH MOoucKa?

26. IIpaBoBoii HaBurarop Koncymnprantlinroc: Ha3HaueHHe ¥ MPUHIUITB paboThl. Kak
MCI0JIb30BaTh MIPABOBOM HABUTaTOP JIs HOUCKA TOKYMEHTOB?

27. Pabora ¢ nokymentamu B Koncynprantllintoc: ocHOBHbIE BO3MOKHOCTH IPHU MPOCMOTPE
TekcTa JokymeHTa. Kakue nelicTBUS MOXKHO BBINIOJIHATH C BBIICICHHBIM ()parMeHTOM TeKCTa?

28. 3aknaaka nokymeHToB B KoncynsrantlLintoc: nmpuHIuns: paboTsl M BO3MOXKHOCTU. 1€
COXpPaHSETCs MOCTAaBIIEHHAS B TEKCTe 3aKiaaka?

29. NU36pannoe B Koncynprantlintoc: Ha3HaueHHe ¥ NPUHIUIBI PA0OTHI C MankaMu. Yto
MIPOMCXOIUT MPH MOMBITKE 100aBUTh OJUH U TOT K€ JOKYMEHT JIBaXbl B anky «30panHoe»?

30. Okcnopt nokymeHnToB B Koncynprantllntoc: Bo3MoxHOCTH U orpannyeHus. Kak
MIPOUCXOUT IKCIOPT PpparmMenTa Tekcta B Word?

31. Ilewats noxkymeHToB B KoHCcynbTanTlIntoc: 0CHOBHbIE BO3MOXKHOCTH U OTrpaHudeHus. UYTo
MIPOU30MJIET MPU MOIBITKE [1€YaTH, €CJIM HE BbIJIETIEH HU OJUH (hparMeHT Tekcra?

32. Kontpous nokymenToB B Koncynerantllntoc: Ha3HaueHne ¥ MPUHLIUIIBI paOOThl. MOXXHO
JIU CHATb JTOKYMEHT C KOHTPOJIsS?

33. Ccbuiku B cucreMe Koncynbrantllmtoc: Bubl 1 HazHadeHue. Kakue cChUIKM coepkaTcs
B ctapToBoM okHe KoHcynbrantllmoc?

34. Ucropus noucka B Koncynerantllinroc: npuHIKIEI pabOThI U BO3MOXKHOCTH.
Coxpansiercst 1 3anpoc B okHe «VcTopusi», eciu MoucK He ObLT OCyIIecTBICH?

35. Pabora ¢ HeckonpkuMu TokymMeHTamMu B Koncynprantlintoc: Bo3MokHOCTH cucTeMbl. Kak
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OCYILECTBIISETCS IEPEKITIOYEHUE MEXKAY OTKPBITBIMU JOKYMEHTaMu?

36. O6noBnenne napopmanuu B Koncynsrantllntoc: npuHIunbs! paboThl 1 NEPUOTUIHOCTb.
Kak mpoucxoant o6HOBIeHHE HHYOPMAITHOHHBIX OAaHKOB?

37. CucremHble TpeOOBaHMS: OCHOBHBIE XapaKTEepUCTHKH It paboTsl ¢ Koncynbsrantllmtoc.
Kakue MUHMMAasIbHBIE CHCTEMHBIEC TPEOOBAaHUS HEOOXOAUMBI JUISI KOPPEKTHON pabOTHl CUCTEMBI?

38. OcnoBubie komnoHeHTHI CIIC «["apanT». OnumunTe CTPYKTYpY CHCTEMBI M Ha3HAYCHHE €€
OCHOBHBIX 2JIeMeHTOB. Kakue nHpopmMannoHHbie OJI0KU BXOIAT B 0230BBIH KOMIUIEKT?

39. ITouck noxymentoB B CIIC «["apant». [lepeuncnute u oxapakTepusyiTe OCHOBHBIE
crocoObl oncka HHpopManuu (6a30BbIi MOUCK, PACIIUPEHHBINA IOUCK, TIOUCK IT0 PEKBU3UTAM).

40. Pabora ¢ noxkymentamu B CIIC «I["apanT»: 0CHOBHBIE (DyHKIIMH TIPU IIPOCMOTPE MPABOBBIX
akToB. Kakue onepaiuy MO>XHO BBINOIHATH ¢ TEKCTOM JokyMeHTa? Kak ocyliecTBisieTcs cpaBHEHHE
penaxiuii?

41. Coxpanennble 1okyMeHTHI B CIIC «["apanT»: npuHIUIBI pabOTHI C MAaNKaMy U
3axiagkamu. Kak opraHnzoBaTh CHCTEMAaTU3UPOBAHHOE XPAHEHNE HAlICHHBIX JJOKYMEHTOB?

42. Cepuiku u cBsizu Mexay nokymernTamu B CIIC «"apanT». OnumiiTe THITH CBS3eH MEXTY
MIPaBOBBIMU aKTaMU M UX MPAKTUYECKOE 3HAUCHUE.

43. AHanuTuveckne Matepuaisl B cucteme «lapanT». Kakue MOmMoHUTETbHBIE MaTEPHAITBI
JOCTYIIHBI TI0JIb30BATENIO U KaK UMU M0JIb30BaThCS?

44. HoBoctu u o6HoBneHus B CIIC «["apanT»: MexaHu3Mbl HHOOPMUPOBAHHUS ITOJIH30BATENS
0 HOBBIX JIOKyMeHTax. Kak HacTpOuTh Mojdy4YeHre akTyalbHON HHGOpMaAIH?

45. Dxcnopt u nevats JokyMeHTOB B CIIC «["apant». OnumnTe BO3MOKHOCTH SKCIOPTA
nH(popMaluy B pa3nuyHble (GopMaThl U OCOOEHHOCTH MeYaTH TOKyMEHTOB.

46. ITomonts n momepkka B CIIC «I"apanT». Kakue cripaBoyHbIe MaTepuabl U
MHCTPYMEHTHI TIOMOIIH JOCTYIHBI NOJIb30BATENI0?

47. Cuctemusie TpeboBanus u ycnoBus ucnoiab3oBanus CIIC «I"apanT». [lepeuncnure
TEeXHUYECKHE TPEOOBAHUS K KOMIIBIOTEPY U OCOOEHHOCTH JIMIIEH3MOHHOTO COTJIAIICHHUS.

48. Oomas xapakrepuctuka CIIC «Koaekcy. B uém 3akimo4aroTcsi OCHOBHBIE OCOOCHHOCTH U
IIPEUMYIIECTBA JAHHOM CUCTEMBI IO CPABHEHUIO C JPYTUMH CIIPABOYHO-IIPABOBBIMU CUCTEMAMHU?
Kakne ocHOBHbIE HAIIPABICHUS JEATEIBHOCTH OXBAThIBACT cCUCTEMA?

49. Crpykrypa uapopmanronabix 6ankoB CIIC «Komekc». OnummTe 0OCHOBHBIEC pa3/ieibl
CHCTEMBI U X Ha3HaueHue. Kakue TUIbl JOKyMEHTOB MPEJICTABICHBI B KaXKI0M paszene?

50. ITouckossie Bo3smoxHOCTH cucTemMbl CIIC «Koaekey. [lepeuncauTe u oxapakTepusyire
OCHOBHBIE HHCTPYMEHTHI IoMcKa HHpopManun. B uém 3akirouaroTcst 0COOEHHOCTH KaX10T0 METo1a
noucka? Kak 3¢)eKTHBHO HCIIOIB30BaTh PACITUPEHHBINA TOUCK?

51. Pabota ¢ nokymentamu B CIIC «Koneke». Kakue onepainuu MO>XKHO BBITIOTHSTH C
HaiineHHbIMU TokyMeHTaMu? Kak ocymiecTBisieTcs cpaBHeHUE peakuuil 1okymeHToB? Kakue
JOTNOJIHUTENbHbBIE (PYHKIIMU JOCTYIHBI IIPU IPOCMOTpPE TEKCTa?

52. Cucrema cBszeit mexy qokymentamu B CIIC «Konekcy. OnummTe TUIBI B3aUMOCBSI3ei
MEX]ly IPaBOBBIMU aKTaMU B cucTeMe. Kak ncrosabp30BaTh 3TH CBSI3U JUIsl YIIIYOJIEHHOTO aHaIM3a
IIpaBoOBOM nHpopmanun?

53. IIpodeccuonansusie pemenus B CIIC «Konekey». Kakue cnennanu3npoBanHble MOIYIIN U
pELIEeHNs JOCTYIHBI M0JIb30BaTeNsIM? [l KakuxX KaTeropuil CienuaiicTOB OHM MTPEIHA3HAYEHBI?

54. O6noBnenue u akryanuzanus napopmanuu B CIIC «Koaekc». Kak npoucxoaut
MOTIOJIHEHHE 0a3bl JaHHBIX HOBBIMU JIoKyMeHTaMu? Kakue MexaHn3Mbl 00ecreurnBaoT aKTyalbHOCTh
uHpopmanun?

55. Opranuzanus padotsl ¢ fokymeHTamMu B CIIC «Koaekcy. Kak co3naBaTh U ynpaBisTh
IU4HbIMU nankamu? Kakue BO3MOKHOCTH NMPENOCTABIIAIOTCS JUIsl CHCTEMAaTU3aluU HalIEHHOU
uHpopmanun?

56.Texnnueckas moanepxka u ycnosus ucnosibzoBanust CIIC «Konekey. Kakue Buibl
MOMOIIIX OCTYIHBI nosb3oBatessiM? KakoBsl TpeboBaHUs K 000pYI0BaHUIO U IPOTPAMMHOMY
oOecrieyeHuo i paboThl ¢ cucteMoit? Kak ocymectsisiercss 0OHOBICHHE POTPAMMHOTO
oOecrieueHus?
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57. Ucropus co3znanus u pazsutust UIb «3akononarensctBo Poccum». Koraa 6611 co3man
6ank? Kakue stansl pa3BUTHA MIPOIIET 3a BpeMst cyliecTBoBaHus? KakoBa poJib ccTeMbl B
COBPEMEHHOM MpaBoBOW WHPOPMAITMOHHOH cpere?

58. CtpykTypa u cocraB nH(MOPMAIMOHHON 0a3bl «3aKoHOAaTeNbCTBO Poccumy. OnumuTe
OCHOBHBIE pa3JIesibl U KATErOpUU TIOKYMEHTOB, IPECTaBlIEHHbIE B cucTteMe. Kak oprannsoBana
KJaccuuKanys npaBoBoi napopmarmn?

59. TTorckoBbIE HHCTPYMEHTHI CHCTEMBI «3aKoH0AaTeNnbCTBO Poccumny. Ilepeuncnure u
0XapaKTepU3yiTe OCHOBHBIE METO/IbI TOMCKA JOKYMEHTOB. B uém 0coOEeHHOCTH KaXKI0Tr0
norckoBoro Mexanu3ma? Kak 3¢)(eKTHBHO HCIONB30BaTh pa3IMYHbIC BUIbI TOUCKA?

60. ®yHKIMOHATBHBIE BOBMOKHOCTH TIpH padoTe ¢ jokymeHTamu B UIIb «3akoHomaTenbecTBO
Poccumn». Kakue onepanuu 10CTyIHBI [10JIb30BATENIO IPU IPOCMOTpE MpaBoBbIX akToB? Kak
OCYILIECTBIISIETCS paboTa ¢ TEKCTAaMH JOKYMEHTOB?

62. Opranusanus xpanenus fokymeHToB B UIIb «3akononarensctBo Poccumy. Kak paboraer
CUCTeMa IarokK U cnuckoB? Kakue BO3MOXHOCTH PEIOCTABIIAIOTCS ISl CHCTEMaTH3aluu
HalJeHHON NHpOpMau?

63. MHTerpaninoHHbIe BO3MOYKHOCTH CUCTEMBI. Kak OCyIecTBIsieTcsl B3aUMOJICHCTBHUE C
npyruMu nHdopmannoHHbIMu cuctemamu? Kakue popmaTtel oOMeHa JaHHBIMU MO iepkuBatoTcs? B
4€M MpeuMyliecTBa HHTETPUPOBAHHOTO MOIX0/1a K XPAHEHHUIO MPpaBoBoi nHGopmanun?

IIpuMmepHbIe 3aga4u K 3a4eTy ¢ oneHkoi (OK 01, OK 02)

3anaya 1. Bel FOpHCT 4aCTHOM NMPAKTHUKU B I'. Kypcke, XOTUTE NOJIyYHUTh 3JIEKTPOHHYIO ITOIHUCH.
[MpencraBbre B Buje amroputma B MS Word B cootBercTBru ¢ TpeboBanmsiMu ['OCTa nopsiiok cBoux
nercTBui s nomydenus O11.

3anaya 2. BeimoaHuTe Clienyroniee 3agaHue:

e 3anmyctuth nporpammy Koncynbrant [lmtoc;

¢ OTKpBITh JOKYMEHT «BenmnumHa NpoXKUTOYHOTO MHHMMYyMa B cyObekTax Poccuiickoit
denepanuny;

e OTrpaBUTh JaHHBIM JOKYMEHT B iporpaMmmy MSWord;

e Y iaauTh OJIOKU

Koncynetaniflnog: npumeyarie.
O BenWuWHe NPOXWTOYHOrO MUHUMYMa B Poccuiickoii ®egepauun oM. B CnpaBoyHoil MHbopmaLiy.
O pazmepe MUHUMANEHOI 3apaboTHoll nnatel B cybkekTax Poccniickoil ®egepayun cv. B CnpaBouHoii WHGopMaLu.

Cm. Mudorpaduky K cnpasounoit mHGOpMAaLm.

e YCTaHOBUTH MOJIA 1O 1 CM, BbIpaBHMBAaHUE 10 LIUPUHE, KpacHas CTPOKa Ui OCHOBHOI'O
TekcTal cM, HauepTaHue /71 3ar0JI0BKOB — IOTYKUPHOE, BBIPAaBHUBAHUE JJI51 3ar0JIOBKOB — I10 LIEHTPY;
n00aBbTE€ BHU3Y CIIpaBa CTPaHMIIbI HyMepalMiO CTPaHMIl U yKa3aTb B BEPXHEM KOJIOHTHUTYJIE CBOIO
dbamunuio; mpudt ans Bcero tekcra PT AstraSerif, pasmep mpudra nias ocHoBHOro Tekcta 12, mis
3aroJIOBKOB 14;

e lI3MeHUTh pa3mepbl TaONMMIBI (PAacHOJOXKHUTH €€ OT Mo Jo mojs). Hauepranme mis
3aroJI0BKOB TaOJIMIIbI — MOIYKUPHOE, [0 LEHTPY SUEHKHU; AJIs1 YUCENl — BBIPABHUBAHKE — I10 LIEHTPY;

e CoXpaHHUTh IOKYMEHT U OIPaBbTE €ro NpenojaBarento — Bawa pamunus, nomep sapuanma,

e CKOITMPOBATh JIaHHBIE TAONIHUIIBI JOKYMeHTa B mporpammy MS Excel,

¢ 3akpbITh JOKyMeHT Word;

o VY 1anuTh NOCIEAHUHN CTOI0EI] CKOTMPOBaHHOH TabHIbl B mporpamme MS Excel;

e [IpeoOpa3oBark TaOIUILy K CIEAYIOIIEMY BHIY:
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1 2 3 4 5 6

1 Ilepwon, 3a KoTopEII Bemsuima npossrrousoro
2 c P MCUMCTeHa BeTMUMEA |[Ha AVINY|  mis oS s
3 IPOKITOUHOTO HACe/IeH | Tpymocn [IeHcoH ereit
4 HA Hacenen| epos A
5 < 01.06.2022

20585 | 23508 | 15410 | 17791
AN 10 31.12.2022 H
7 c01.01.2022

18714 | 21371 | 14009 | 16174
8 1o 31,05.2022 ! ! !
? c 01.06.2022 16223 | 17683 | 13951 | 15737
10 10 31,12.2022

MocroBcras obnacts
1 c01.01.2022 14748 | 16075 | 12683 | 14306
12 1o 31.05.2022
13 c 01.06.2022 14476 | 15779 | 12450 | 14042
14 10 31.12.2022
15 CauxrTlerepOypr 01.01.2022
C o .

13160,2 | 143446 [ 11317,8 | 127654
16 1o 31,05.2022 : ’ I
17 < 01.06.2022
- [M— o 14059 | 15324 | 12091 | 13638
19 obracts € 01.01.2022 _
. e 12781 | 13931 | 10992 | 12398
21 < 01.06.2022 B _
2 Pecybmixa Amsirer | o 51 12,9022 11970 | 13047 | 10295 | 12018
23 | (Amsiren) <01.01.2022

10882 | 11861 | 9359 | 10925
21 1o 31,05.2022
2 c 01.06.2022 13085 | 14263 | 11253 | 12692
26 o |no31.12.2022
27 Pecniybnmxa Anrait 01.01.2022

C o .

. el 11895 | 12966 | 10230 | 11538

e [To maHHBIM TaOIUIIEI IOCTPOUTH TUATPAMMY:

MpOoXXUTOUHDbIA MUHMUMYM B CapaTOBCKOM
obnactu

Hc1.01.2022 no
31.05.2022

¢ 1.06.2022 no
31.12.2022

3anauda 3. Bemonnure 3aganus B CIIC «KoncynsranTlInrocy:

1) Haiinute npaBoBoii nokymeHt B CIIC «Koncynprantllmroc» — «O pekiname» Ne 108-D3

ot 18 nrons 1995 rona.

— CkonmpyiiTe HaliZIGHHBIN TOKYMEHT B TEKCTOBBIH mporieccop MS Word.

— Coxpanure ckonupoBanHblil n3 UIIC KoncynpranT I1nroc TEKCT mpaBoro 10KyMeHTa MoJ
umeneM @O 3ananue [lonck.doc Ha mucke C: v OTIIPaBbTE €T0 MPETIOAABATENIO.
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2) Haiinure B croBape noss «Tematrka» pyopuky coriacHo teme «O0opoHay. YcinoBue
noucka: Haligure 3akoHbI BOMHCKOH 00s13aHHOCTH B pyOprke «O00poHay.

— AxtuBusupyiite okHo UIIC KoncynpranT Ilmtoc.

— Coxpanure pe3ynbTarsl noucka B nanke @O Pyopuxu UIIC KoncynsranT [lmtoc.

— Ynamute u3 nanku PO PyOpuku JOKYMEHTBI, yTpaTUBIINE CHITY K HACTOSILEMY
BpEMEHHU.

3) Co3snaiite B UTIC Koncynsrant [nroc nanky @HO 3anpoc.

Crincok nmpaBoBbIX JOKYMEHTOB: JlokyMeHTbI, mpuHsAThIe no3xe 2000 roxa u coaepxaiine
CJIIOBOCOYETAHHUE «TOCYJAPCTBEHHAS MOLIHMHAY.

3anummuTe 3TOT CHUCOK C YKa3aHHEeM HCTOYHHMKOB Nyonukamuii B ¢aitn @O _3ananue’.rtf na
mucke C: ¥ OTIpaBbTE €ro MPEenoaBaTelo.

3amaua 4. Coznaiite B MS Excel Tabmuity «Kaapsl mpeanpustisy, CoaepKaiiyro CiaeIyronue
nanueie: Ne n/m, ®UO, nmara poxaeHus, aapec, TenaedoH, MOApa3NeiIeHUE, IOJDKHOCTh, OKJIA.
3anonnute He MeHee 10 3HaueHusMu. Co3aliTe U NPUMEHUTE PUIBTP IO JaTe POXKIACHUS.

3anava 5. B CIIC «Koncynbrantllntoc» Pemure cnenyromue 3agaun:

3aoanue 1 Onpenenuthb, Ha CKOJIBKO yBenuumics B 2025 roay no cpaBHenuro ¢ 2020 romom
MaKCHMAJIbHBIM pa3Mep CpeHero JHEBHOIO 3apadoTKa /sl pacdyeTa MocoOus o BpeMEHHON
HETPYI0CTIOCOOHOCTH TIPH CTPAXOBOM cTaxke 8 u Oosiee net? OTBeT: Ha pyoO. KOII.

3aoanue 2 Onpenenutb HOpMy padodero BpeMenu (dacoB) B 2025 r. B 1esoM, B TIOJTYTOIUSX
U B MECsIIe, UIMEIOIeM MUHUMAJIBHOE KOJIMYecTBO pabounx jHel npu 40-, 36- u 24-qacoBoii
paboueii Henene.

Pabouas nenenst | 1 momyroaue 2 moyryroaue B nenom Mecsing
2025 ron

40-yacoBas

36-yacoBas

24-gacoBas

3aoanue 3 HaliTi JOKYMEHT, YTBEPKIAIOIINN MPUMEPHYIO (hOpMY JOTOBOpa Ha OKa3aHHE
MJIATHBIX 00pa30BaTENBHBIX YCIYT B chpepe cpeaHero MpodeCcCHOHAIBHOTO 00pa30BaHus. Y KaKUTE
HOMEp U JaTy NPUHATHUS JOKYMEHTA:

Kpurepun oueHku 3HAHUI U YMEHUI B paMKax 3a4eTa ¢ OLeHKOMI

[Ipu BBICTAaBICHUH OIICHKHU MPETOIaBaTeNIb PYKOBOJCTBYETCS CICAYIOIMMHU KPUTEPHUSIMHU:

5 (oTJIMYHO) - CTYJCHT IMOKAa3bIBAET ITyOOKHE OCO3HAHHBIC 3HAHHUS TI0 OCBEIIAEMOMY BOIIPOCY,
BIIaIe€T OCHOBHBIMH MOHSATUSIMU, TEPMUHOJIOTHEH; ONIepUpPyeT KOHKPETHBIMU 3HAHUSAMU U YMEHUSIMU
1o MH(POPMATHUKE, OTBET MOJIHBIH, TOKa3aTeIbHBIN, YETKUM, TPaMOTHBIHN (BO3MOXHA 0/THA HETOYHOCTb,
OTHCKa, KOTOpas HE SIBISETCS CIEACTBHEM HE3HAHWUS WM HEMOHUMaHHUS y4eOHOTO MaTepuana).
CTyneHT moKa3bIBaeT BHICOKUI YPOBEHD MPEIMETHBIX, METAIIPEIMETHBIX M TUYHOCTHBIX PE3YIbTATOB
OCBOEHUS y4eOHON AUCIUTIINHEI.

4 (xopouIo) - CTyJIEHT MOKa3bIBaeT INIyOOKOE U MOJIHOE YCBOEHUE COJIEp KaHMs MaTepuaa,
YMEHHME TMPaBUIBHO M JIOKA3aTENbHO W3NIaraTh MPOTPaMMHBIN MaTepuai. JlomyckaeT oTaenbHbIE
HE3HAYUTeNIbHbIE HETOYHOCTH B (opme u crune orBera. CTyIeHT HMeEET XOpOIIHMH YPOBEHb
MPEeIMETHBIX, METANPEAMETHBIX U JINYHOCTHBIX PE3y/IbTaTOB OCBOCHUS YUYEOHON AUCIIUTUIUHEL.

3 (Y10BJ1€TBOPUTEIbHO) - CTY/ICHT MIOHUMAET OCHOBHOE COJIep KaHHe y4eOHOM MporpaMmel,
yMEET NOKa3blBaTh MPAKTUYECKOE MPUMEHEHHE IMOJIYYeHHBIX 3HaHWi. Bmecrte ¢ Tem pomyckaer
OT/IeNbHBIE OIIMOKH, HETOYHOCTH B COJEPKAaHMU M O(QOPMIICHHH OTBETA; OTBET HEJOCTATOYHO
MOCJIeIOBAaTENIeH, J0Ka3aTelleH U rpaMOoTeH. Pe3ynbTraTtel ocBOEHUs Y4eOHOW AUCHIUILIUHBI CTYIEHT
IMOKAa3bIBAET HE B IIOJIHOM 00BEME.

2 (Hey10BJIETBOPUTEJIBHO) - CTYJICHT UMEET CYIIECTBEHHbIE IPOOEIbI B 3HAHUSX, OMYCKAEeT
OMOKK, HE BBIJENSIET TIABHOTO, CyIIeCTBEHHOro B orTBere. OTBET MOBEPXHOCTHBIMH,
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0e3/10Ka3aTeNbHBINA, JOIMYCKalOTCs pedeBble OmuOku. CTYIEHT NOKa3blBa€T HU3KHHA YPOBEHBb
MPEIMETHBIX, METAIPEAMETHBIX U JIMYHOCTHBIX PE3yJIbTaTOB OCBOCHHS y4eOHOM TUCIIUIIIIMHBL

Tembl pedeparoB nmo pucuunianue «MHpopMauMoHHbIe TEXHOJIOTMH B OPUAMYECKOM

aesteasHocT» (OK 01, OK 02)

Temwvt pecpepamos no MS Word

CoNooR~WNE

10

CoBpemeHHbIE BO3MOKHOCTH (pOpMaTUpOBaHMSI MPaBOBBIX T0KyMeHTOB B MS Word
Co3nanue mabI0HOB /ISl THTIOBBIX IOPUMYECKUX JOKYMEHTOB
ABTomMaru3zaiys paboTsl ¢ JokymeHntamu B MS Word
Maxkpochl ¥ CKpUIITHI JUIsl FOPUITYECKON JOKYMEHTAUU
3amura fokyMeHToB B MS Word: MeTo/1bl 1 HHCTPYMEHTHI
CoBMmecTHas paboTa HaJ IOPUIUUECKUMH JOKYMEHTaMU
Nurerpanus MS Word ¢ npaBoBeIMU cUCTEMaMU
OnTumu3zanus mpouecca noAroTOBKH MPOIIECCyalbHbIX TOKYMEHTOB
. Ucnonp3oBanue ctuiieit i yHU(DUKALMK FOPUITYECKON JOKYMEHTAIUH
Coznanue ornaBjaeHU U CUCTEM HaBUTallMU B FOPUINYECKUX JOKYMEHTaX

Temvl pechepamos no MS Excel

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

AnHanu3 cyneOHOM cTaTUCTUKH ¢ TToMonbio MS Excel
ABTOMaTH3anMs PACYETOB B IOPUIUIECKON MPAKTUKE

Co3znmanuve 6a3 na"HHBIX KIMeHTOB B MS Excel

Busyanuzanuysi JaHHBIX B OPUIMYECKON aHATUTHKE

Hcnons3oBanme CBOIHBIX TAOIHIL JJI aHAJIN3a MPABOBBIX JIOKYMEHTOB
Makpochl 1J1s1 FOpUCTOB: aBTOMATHU3aLUsl PYTUHHBIX Ollepanui
DUHAHCOBBIN aHAJIM3 B IOPUANYECKON JEATEIbHOCTH

CrarucTuka ¥ TporHo3upOBaHUE B IPABOBOM cdepe

VYmpasnenue npoektamu ¢ nomonisio MS Excel

Opranu3anus aenonpon3Bojictsa B Excel

Temwt pechepamos no CIIC KoncynomanmlIntoc

21.
22.
23.
24,
25.
26.
27.
28.
29.
30.

CpaBHUTENBHBIN aHAIU3 MOUCKOBBIX BO3MOKHOCTEe KoHcynpTantlntoc
[IpaBoBeie cembr B cucteme Koncynprantlntoc

Hcnons3oBanue cBsA3EH MEXTy TOKYMEHTAMHU B TIPaBOBOM padboTe

MOHUTOPHHT 3aKOHOIATENBCTBA ¢ ToMotbio KoncynsranTl [imtoc

Pabota ¢ npodunsmu B cucreme Koncynsrantl[roc

Ananutuka 1 komMmeHTapuu B Koncynbrantlimroc

Oxcnopt nokymeHToB 3 Koncynbrantllntoc B qpyrue cucremsl

Nurerpanus Koncynbrantllntoc ¢ opucHbIME NPUITIOKEHUSIMH

O6yuenue padote ¢ Koncynprantllitoc mis ropucton

D¢ddextuBHOCTH HUcTonb3oBanus Koncynprantllintoc B opuandeckoi mpakTHKe

Temvl pecpepamos no CIIC ['apanm

31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

OyukuuoHanbHble Bo3MokHOcTU CIIC IMapanT 111 roprcTOB
CpaBHUTENbHBIN aHaU3 ['apaHT U Ipyrux NpaBoOBBIX CUCTEM
AnanuTHueckue MaTepuainsl B cucteme ['apaHt

Pa6ora c cyneOHoi mpakTukoit B ['apanT

Opranuzanus J0KyMeHT0000poTa ¢ IOMOLIbI0 ['apaHT

MoOuibHOe mpuiiokeHne I'apanT: BO3MOXKHOCTH U NEPCIIEKTUBBI
Wuterpanus 'apanT ¢ qpyrumMu nHGOPMAIMOHHBIMH CUCTEMaMHU
OOyuenue padote ¢ ['apaHT U1 CEMATIMCTOB MPaBOBOi chepbl

D¢ hexTUBHOCTH UCTI0JIb30BaHM ['apaHT B IOPHIUUECKON NEeSITeIbHOCTH
Oco6eHHOCTH PabOThI C MEXAYHAPOIHBIMU IOKyMEHTaMHU B ['apaHT

Temwl pepepamos no CIIC Kooekc

41.

CneunanusupoBannsie pemenus: CIIC Koneke s ropucton
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42. OrtpacneBbie 0a3bl TaHHBIX B cucteMe Kogekc

43. Pabora c HOpMaTUBHBEIMH akTamu B Koneke

44. TIpodeccuonampHbie MOayIH cucTeMbl Konekc

45. CpaBHutenbHbIi aHanu3 Koaekce ¢ qpyruMu mpaBoBbIMU CUCTEMAMU
46. UcnonwszoBanne Konekc B cyneOHON MpaKkTUKe

47. Opranu3zanus 0IpaBoBoil moaepkku ¢ nomoiupto Konexc

48. ABromaruzanus OpuaHUecKoil paboTsl B Komeke

49. Unrerpanus Kogekc ¢ o(puCHBIME MPHIIOKEHUSIMHA

50. OOyuenue padote ¢ Kosmekc aisi crienuaaucToB IpaBoBOi cqepsl
Temwvt pecpepamos no UIIb «3axonooamenbcmeo Poccuuy

51. Crpykrypa u coaepxanue UIIb «3akonomarensctBo Poccuny

52. TlownckoBbIe BO3MOKHOCTH HHTETPHPOBAHHOTO OaHKa

53. Pabora ¢ nokymentamu B UI1b

54. Cucrema cBsi3ell MEX]ly IPaBOBBIMU aKTaMHU

55. OOHosnenue unpopmanuu B UIb

56. HNuTterpanus ¢ qpyrumMu HHOOPMAITMOHHBIMU CHCTEMaMHU

57. Opranusanus npaBoBoi noanepxku uepes 1UI1b

58. Ucnonw3oBanne UIIb B HaydHOH AEATEIHHOCTH

59. Cpasuurenbublii ananmm3 UIb ¢ koMMepuecKMH IPaBOBBIMU CHCTEMAMHU
60. INepcnextussl pa3sutus UIIb «3akonomatenscTBo Poccnmy

4.3 OCOBEHHOCTH PEAJIM3AIINN YYEBHON AACHUIJINHBI
«MHO®OPMAIINMOHHBIE TEXHOJIOI'MHX B IOPUANYECKOU JEATEJIBHOCTN» JIA
HUHBAJINIOB 1 JINL C OI'PAHUYEHHBIMHA BO3MOKHOCTAMMHU 31JOPOBbAA

[Ipn oOyueHuum U C OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbS YUMTBHIBAIOTCA HX
MHIUBUAYyaJIbHbIE Ncuxodu3nueckue ocodeHHoctu. O0yueHrne HHBAINIOB OCYIIECTBIISETCS TAKXKE B
COOTBETCTBUU C UHIUBUAYAIbHON IPOrpaMMOil peaObuanTaluu UHBANKU A (IPH HAJTUYUH).

Jlig nui ¢ HapylieHHeM CiIyXa BO3MOXHO MpeAocTaBieHHe y4eOHON HHpopMaluu B
BU3yallbHOU ¢opMe (KpaTKUil KOHCHIEKT JIEKIUil; TeKCThl 3aJaHHil, HamedaTaHHbIe YBEIMYEHHBIM
mpudTomM), Ha AYAUTOPHBIX 3aHATHSAX JIOIMYCKAaeTCs MPUCYTCTBUE AaCCUCTEHTa, a TakKke
CYPAOIEPEBOTYUKOB U TUDIOCYPIOTIEPEBOUUKOB.

Texkyiuii KOHTPOJIb YCIEBAEMOCTH OCYILECTBISETCS B MUCbMEHHOU (hopme: oOyuarouiuiics
MMCbMEHHO OTBEYAET Ha BOMIPOCHI, MMCHbMEHHO BHIMOJHIET MpakTHueckue 3aaanus. Jloknan (pedepar)
TaK)Ke€ MOXKET ObITh MpEACTaBlIeH B MUCbMEHHOW ¢opme, Mpu 3TOM TPeOOBaHHUS K COJAEPIKAHUIO
OCTalOTCS TEMHU >Ke, a TpeOOBaHUS K KaueCTBY M3JIOKEHHs MaTepuaina (MOHITHOCTh, KAUeCTBO PEyH,
B3aUMOJICHICTBUE C ayAUTOpHEH M T. [.) 3aMEHSIOTCS Ha COOTBETCTBYIOIIHME TpPeOOBaHUSA,
MpeabsBIsieMble K MUCbMEHHBIM paboTaM (kKauecTBO O(GOpMIIEHUS TEKCTa W CIMCKA JIUTEPATYypHI,
IrPaMOTHOCTh, HATMYKME WJLTIOCTPAIIMOHHBIX MAaTEPUANIOB U T.1I.).

[IpomexxyTouHas arrecTamnus AJs JHUI C HAPYUICHUSMHU CIyXa MPOBOJUTCS B MUCHMEHHOM
dbopmMe, TpU ATOM UCHOIB3YIOTCS OOIIME KpUTepuu olleHuBaHuA. [lpu HeoOXoaumocTu BpeMms
MOATOTOBKH K OTBETY MOET ObITh yBenuueHo. /[ JuI] ¢ HapylieHHeM 3peHHus JOMYCKaeTcs
ayauanbHOEe TpeloCTaBleHne WHGOpMallUu, a TaKKe HCIOJIb30BAaHHE HAa AyAUTOPHBIX 3aHATHAX
3BYKO3AMKCHIBAIOLIUX YCTPOUCTB (IUKTOGOHOB U T.A.). [lomyckaeTcss mMpUCYTCTBHE Ha 3aHSTHUSIX
accucTeHTa (MOMOIIHUKA), OKAa3bIBAIOMIET0 OO0y4YaroNIMMCs HEOOXOIUMYI0 TEXHHYECKYIO MOMOIIIb.
Texkymuit KOHTPOJb YCHEBAEMOCTH OCYIIeCTBisieTcs B ycTHOM ¢dopme. [lpu mnpoBenenuun
MIPOMEKYTOYHOMN aTTECTAIMH IS JIUI C HAPYIIEHUEM 3pEHUS TECTUPOBAHUE MOXKET OBITh 3aMEHEHO
Ha YCTHOE cobeceI0BaHMe MO BOIPOCAM.

Jns aun ¢ orpaHMYEHHBIMM BO3MOYKHOCTSIMU 3/I0POBBSI, MMEIOIIMX HAPYIIEHUS OMOPHO-
JIBUTATEIHFHOTO afmapara, Ha ayTUTOPHBIX 3aHITHUAX, a TAKXKe MPHU MPOBEICHUH TIPOIEAYP TEKYIIETO
KOHTPOJISl YCIIEBAEMOCTH M TIPOMEKYTOYHOM aTTECTAIIMH MOTYT OBITh MPEI0CTaBICHB HEOOXOMMbIC
TEXHUYECKUE CpPeNICTBA (MEPCOHANBHBIN KOMIBIOTEp, HOYTOYK WM APYro TapKeT); JOMyCKaeTcs
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MPUCYTCTBHE  aCCUCTEHTa  (ACCHUCTEHTOB), OKA3bIBAIONIETO  OOyJarOIIUMCS  HEOOXOIUMYIO
TCXHUYCCKYIO ITOMOIIIb (3aHSITB pa60qee MCCTO, NCPCABUTATLCA I1I0 aYyAUTOPHUU, NPOUUTATH 3aaHUC,
0(OPMUTH OTBET, OOIIATHCS C MPEINOIaBATEIICM.
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